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as may be assigned to them by the Board of Revenue, West Bengal, from time to time, 

are done in the Office of the District Land and Land Reforms Officer. 

(ii) The District Land and Land Reforms Officer is assisted by one or more Deputy 

District Land and Land Reforms Officers and other technical and non-technical staff. The 

post of Deputy District Land and Land Reforms Officer is occupied by a member of the 

W.B.C.S. (Ex.). The District Land and Land Reforms Officer has the power to transfer 

any officer or staff of and below the rank of Block Land and Land Reforms Officer within 

his jurisdiction in the interest of public service. 

15. (i) At the Sub-divisional level, there is a Sub-divisional Land and Land 

Reforms Officer performing the duties and responsibilities of the former Settlement 

Charge Officer and Sub-divisional Land Reforms Officer. Besides, the officer performs 

such other functions as are, or may be, assigned to him by the Board of Revenue, West 

Bengal, from time to time. He has the power to transfer any officer or staff below the 

rank of a Revenue Officer within his jurisdiction in the interest of public service. 

(ii) The Sub-divisional Officer has the general power of supervision and co-ordination of 

works of the Integrated Set up. He also exercises such statutory powers, as arc or may 

be, assigned to him in various Land Reforms statutes and rules. 

16. (i) At each Block level, there is a Block Land and Land Reforms Office under 

the overall charge of a Block Land and Land Reforms Officer, of the rank of Special 

Revenue Officer, Grade II. The Block Office has ordinarily three branches for works 

mainly relating to (a) survey and settlement, (b) land reform, land management and land 

utilisation, and (c) quasi-judicial matters. There arc one or more Revenue Officers in 

each branch drawn from the W.B. Subordinate Land Revenue Service—Grade I. If 

necessary, one Revenue Officer may look after works of more man one branch wholly or 

in part. Works of different branches are allotted to the different Revenue Officers by the 

Block Land and Land Reforms Officer. More than one officer of the rank of Special 

Revenue Officer, Grade II may be posted in a Block Office depending upon the work-

load. 

(ii) The Block Land and Land Reforms Officer has the power to transfer any 

officer or staff of and below the rank of Revenue Inspector within his jurisdiction in the 

interest of public service. He also has the power of assigning field work to any officer or 

staff of and below the rank of Revenue Officer. He may delegate the responsibility of 

inspection of the field work and Revenue Inspectors' offices to the Revenue Officers 

under his control. 

At Sub-
division level. 
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of record in respect of some mauzas may take a considerable period of time, neither the 

publication of such record in draft nor its final publication in respect of those mauzas 

should be held up waiting indefinitely for the completion of such scrutiny. The scrutiny 

may continue after final publication of the record and the bonafide mistakes, if any, 

detected in the record may be corrected under section 5IBB of the Act. 

(ii) If a mistake detected in a Janch after final publication cannot be corrected under 

section 5IBB of the Act, the same may be corrected by a specially empowered officer on 

his own motion under section 51A(4) of the Act. 

(iii) The Janch or scrutiny should be completed within one year from the date of final 

publication. 

(iv) Provisions of this Rule shall have effect notwithstanding anything contained in the 

West Bengal Technical Rules and Instructions. 

47. (i) For the purpose of preparation and revision of record-of-rights, the Governor is 

pleased to declare under clause 4 of Schedule B of the West Bengal Land Reforms 

Rules, 1965 that Revenue Officers described in column (3) below shall be subordinate to 

the Revenue Officers described in column (2) below : 

(1) (2) (3) 

(i) Revenue Officer, 

(ii) Revenue Officer with additional designation of 

Assistant Settlement Officer, and 

(1) Revenue Officer with additional 

designation of Director of Land 
Records & Surveys 

(iii) Revenue Officer with additional designation of 

Settlement Officer. 
(i) Revenue Officer, (2) Revenue Officer with 

additional designation of 
Settlement Officer (ii) Revenue Officer with additional designation of 

Assistant Settlement Officer. 
(3) Revenue Officer with additional 

designation of Assistant Settlement 

Officer 

 Revenue Officer. 

Officers described in column (2) hereinabove shall constantly supervise the work done 

by the officers described in column (3) hereinabove. They will also supervise the work 

done by the employees posted in their own offices and offices subordinate thereto. 

Offices of the Revenue Inspectors, and works done in the Offices of Revenue 

Inspectors, shall be supervised by the Block Land & Land Reforms Officer and also by 

the officers superior in rank to the Block Land & Land Reforms Officers at regular 

intervals. 

48. (i) The Technical Adviser shall supervise the following works: 

(a)    Cadastral survey, 

(b)    Checking, boundary comparison and final inking of maps, 

Hierarchy of 
officers. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Duties of 
Technical 
Adviser. 
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(c)    Area extraction, 

(d)    Reduction of mauza maps to smaller scale for preparation of Police Station 

maps and other administrative maps, 

(e)    Miscellaneous works connected with survey and mapping, 

(f)    Change of boundaries. 

He will be in charge of the Drawing Office at the office of the District Land & Land 

Reforms Officer or of the S.D.L.L.R.O. 

(ii) The Technical Adviser shall bring to the notice of the Block Land & Land 

Reforms Officer all defects in survey and mapping including inadequate partaking, lack 

of proper inspection and mishandling of sheets. The Technical Adviser shall bring to the 

notice of the Sub-divisional Land & Land Reforms Officers all important defects running 

through different land & land reforms blocks and shall keep the District Land & Land 

Reforms Officer informed of all such defects. 

(iii) The Technical Adviser shall be responsible for timely supply of blue prints or 

black prints, as the case may be, of earlier mauza maps for revision of the same. The 

requisition for blue prints and black prints required in a field season shall be made by the 

concerned Block Land & Land Reforms Officer to the Technical Adviser posted at 

D.L.L.R.O.'s office through the Sub-divisional Land & Land Reforms Officer by 31st July 

preceding the said field season. The said Technical Adviser shall, after examining the 

requisition, collect the printed copies from the Collector's Record Room. Where printed 

copies arc not available in the Collector's Record Room, he shall send a requisition for 

the same, through the District Land & Land Reforms Officer, to the Director of Land 

Records & Surveys by 31st August following the date of receipt of the requisition from 

the Block Land & Land Reforms Officer. 

49. (i) Where, in a Block Land & Land Reforms Office, there is more than one officer who 

have been appointed to discharge a function under a provision of the West Bengal Land 

Reforms Act, 1955, the Block Land & Land Reforms Officer who is also appointed as 

Assistant Settlement Officer shall distribute the work-load relating to implementation of 

the said provision of the Act to the officers who have been appointed to discharge such 

function under the said provision. 

(ii) The District Land & Land Reforms Officer who is appointed with the additional 

designation of Settlement Officer and the Sub-divisional Land & Land Reforms Officer 

who is appointed with the additional designation of Assistant Settlement Officer may, in 

order to accelerate the progress of a work, depute one or more officer to a Block Land & 

Distribution of 
work amongst 
officers. 
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the former is a member of the family of the latter. So, if a raiyat's land is cultivated by 

another person who is not a family member of the raiyat, the onus of proof that the other 

person is not the bargadar of the said land lies on the raiyat. 

77. (i) Name of a bargadar may be recorded in record-of-rights u/s 21D of the Act; and/or 

under section 50 of the Act; and/or under section 51, 51A(1), 51A(4); and/or under 

section 51B of the Act. 

(ii) An application for regarding the name of a person as a bargadar in relation to a land 

in a village may be disposed of by the prescribed authority u/s 50, read with section 2ID, 

of the Act where— 

(a) revision of record-of-rights relating to that village has not been started under 

section 51 of the Act or the record has already been finally published u/s 51 A(2) 

of the Act; or 

(b) revision of record-of-rights relating to the village has been started u/s 51 of 

the Act and not yet finally published, but the prescribed authority appointed under 

section 50 is satisfied that the final publication of the said record will be delayed 

and the applicant will suffer due to postponement of disposal of the application till 

the record-of-rights is finally published. To enable the prescribed authorities to do 

this, the State Government has already issued a notification in exercise of the 

power conferred on it under the proviso to section 50A of the Act. 

(iii) The name of a bargadar may also be recorded at any stage of preparation or 

revision of record-of-rights under Chapter VIIA of the Act. 

(iv) The name of a bargadar may also be recorded under section 51B of the Act after 

commencement of the revision of record-of-rights u/s 51 of the Act but before final 

publication of the same. 

(v) Recording of the name of an individual person as bargadar in accordance with any of 

the above mentioned provisions should be made after giving the interested persons an 

opportunity of being heard. 

78. Where there are prima facie reasons to believe that in a village there is a fairly large 

concentration of unrecorded bargadars, the following procedure may be followed, after 

obtaining prior approval of the District Land and Land Reforms Officer who is also the 

Settlement Officer, to record their names: 

(a) Where die prescribed authority appointed under section 50 decides to record the 

names of unrecorded bargadars of a village in the record-of-rights u/s 50 of the Act in 

any of the circumstances described in sub-rule (ii) of Rule 77, he shall make a field 

Legal provisions 
for recording of 
bargadars. 
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enquiry, with a prior public notice to be issued under Rule 14-I(l)(b)(ii) of the West 

Bengal Land Reforms Rules, 1965 read with section 21D and section 50 of the said Act, 

to find out names of the bargadars who are cultivating land in that mouza. An 

authenticated copy of such notice shall be displayed at the office of the prescribed 

authority, at the offices of the Gram Panchayat and of the Revenue Inspector within 

whose jurisdiction the mouza is situated, and at a conspicuous place within the mouza at 

least seven days before the date of enquiry. During the enquiry the prescribed authority 

may hear the members of the local Gram Panchayat and the Panchayat Samity, local 

members of farmers' organisations, actual cultivators of lands adjoining or near the 

subject lands and such other persons as he may think necessary, The prescribed 

authority shall maintain mouzawise case-records for recording bargadars under Rule 14-

I(l)(b)(ii) of the West Bengal Land Reforms Rules, 1965 and shall record his orders in the 

order-sheet chronologically. He shall record in the order-sheet, amongst others, a 

concise statement of the facts revealed on such enquiry, the inference drawn by him on 

the basis of such facts and his decision. Where, on enquiry as aforesaid, a person is 

found to be a bargadar, he should be recorded as such in the relevant record-of-rights 

u/s 50 of the W.B.L.R. Act. 

(b) Names of bargadars may be recorded in between two stages of preparation or 

revision of record-of-rights described in Schedule A of the West Bengal Land Reforms 

Rules, 1965 if the Settlement Officer issues a direction in that regard under sub-clause 

(a)(ii) of clause (1) of Rule 14-1 of the West Bengal Land Reforms Rules, 1965. When 

such a direction is issued by the Settlement Officer to a Revenue Officer, the latter shall 

issue a public notice under Rule 14-1(1 )(a)(ii) of the said Rules read with sections 21D 

and 51 of the West Bengal Land Reforms Act, 1955, for holding a field enquiry in the 

mouza on a date which shall not be normally earlier than seven days from the date of 

issue of the notice. An authenticated copy of such notice shall be displayed at the Office 

of the Revenue Officer, at the Offices of Gram Panchayat and of the Revenue Inspector 

within whose jurisdiction the mouza is situated, and at a conspicuous place within the 

mouza. The nature of enquiry will be similar to that made during Khanapuri and Bujharat 

described in Schedule A of the West Bengal Land Reforms Rules, 1965. The Revenue 

Officer, after being satisfied, shall record the names of bargadars in the record-of-rights 

under preparation or revision. The Revenue Officer shall maintain a case record in 

respect of each mouza where bargadars arc recorded under sub-clause (a)(ii) of clause 
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Ceiling when converted into acres Sl. 
No. 

For a family with— 
 

Ceiling in Standard 
hectares in irrigated area in non-irrigated area 

 (1) (2) (3a) (3b) 
(1) only one member 2.5 6.18 8.65 
(2) 2 to 5 members 5.0 12.36 17.30 
(3) 6 members 5.5 13.59 19.03 
(4) 7 members 6.0 14.83 20.76 
(5) 8 members 6.5 16.06 22.49 
(6) 9 and more members 7.0 17.30 24.22 

N.B. 1 standard hectare means 1 ordinary hectare when the land is situated in an 

irrigated area and used for agricultural purpose and 1.4 ordinary hectares in relation to 

any other land. 

(ii) Ceiling for a raiyat other than a family of individuals is 7 standard hectares. 

(iii) While determining the ceiling area for a family, the land, if any, held as a member of 

a co-operative society, or as a member of a Hindu undivided family, or as author of a 

private religious or charitable trust shall be taken into account [vide sections 14M(5) and 

14Q(1)]. 

(iv) Ceiling for a tea garden, mill, factory and workshop, for lands used for dairy 

development, animal husbandry and poultry farming and for land held by a religious and 

charitable trust of public nature may be increased by the Government according to 

actual necessity [vide sections 14Q(3) and 14Z(2)1. 

107. (i) Ceiling area of a raiyat's family under the West Bengal Land Reforms Act should 

be determined with reference to at least two dates viz., on and from 15.2.71 and on and 

from 9.9.80 unless the ceiling area with reference to 15.2.71 has been determined 

earlier, in which case the ceiling should be determined with reference to 9.9.80 onwards. 

(ii) For the purpose of determining the ceiling area, the following actions, amongst 

others, may be taken: 

(a) Returns in Form 7A and/or in Form 7AA, if submitted by the raiyat, should be 

verified with reference to the record-of-rights. 

(b)   The total number of members of the raiyat-family on 15.2.71 and 9.9.80 

should be ascertained. 

(c)    A schedule of lands, excluding the non-agricultural lands falling within the 

purview of section 3A of the W.B.L.R. Act, as owned by the raiyat's family on 

15.2.71 may be prepared. 

(d)    A schedule of lands of all types and classification owned by the raiyat's 

family on 9.9.80 should be prepared. 

Actions to be 
taker before 
calculating the 
ceiling area 
under the 
W.B.L.R Act. 
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(e)    A schedule of lands, if any, which had been transferred by the raiyat-family 

on and from 8.8.69 shall be prepared in a form substantially similar to Part IV of 

form 7AA appended to the W.B.L.R. Rules. This schedule may be prepared in 

two parts, one containing lands to which section 3 A applies and the other 

containing all other lands. 

(f) It should be ascertained if any land, to which section 3A applies, included in 

the Schedule referred to at (e) above was transferred to any relative described in 

section 14P(3). 

(g) If the raiyat died after 15.2.71 but before 9.9.80, it should be ascertained who 

inherited the lands. 

(h) A proceeding u/s 14T(5), read with section 14T(9), where necessary, may be 

initiated and disposed of, if there is prima facie reason to believe that the raiyat 

holds land in the name of a benamdar. 

(i) If the raiyat is a religious or charitable trust, a proceedings u/s 14T(6), read 

with section 14T(9), where necessary, should be initiated and disposed of to 

decide if it is a public trust or a private trust. 

(j) It should be ascertained if the raiyat is the author of a private religious or 

charitable trust. 

(k) It should be ascertained if the raiyat is a partner in a company or a member of 

a co-operative society, firm or Hindu undivided family owning land and, if so, how 

much land is deemed to be held by him in the capacity of such partner or 

member. 

(1) It should be ascertained if the total area held by the raiyat's family has 

increased or decreased since 15.2.71 and if the number of family members has 

changed. 

(m) It should be ascertained how much land, if any, held by the raiyat's family 

falls within the irrigated area. 

(n) Such other facts as may be relevant to the determination of the ceiling area 

may also be ascertained. 

(iii) On the basis of the facts ascertained in accordance with sub-rule (ii), ceiling area in 

relation to the raiyat's family should be first determined with reference to 15.2.71 in 

relation to lands, excepting non-agricultural lands (i.e. lands falling within the purview of 

section 

3A). 
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excess of the total area of lands owned and held by the raiyat as mentioned at serial (a) 

above shall be recovered from the transferee or transferees as the case may be (vide 

section 14U). No land shall be recovered from a transferee if the transfer took place 

before 8.2.71. 

109. (i) After the ceiling area for a raiyat-family has been determined with reference to 

15.2.71 and the excess land made to vest in the State, the ceiling area for the said 

raiyat-family shall once again be determined with reference to 9.9.80 under section 

14T(3) read with section 14T(10) and 14T(11) of the West Bengal Land Reforms Act. 

This time "Land" will mean land of all types and classification including lands to which 

section 3A applies. 

(ii) The ceiling area with reference to 9.9.80 will also be determined with respect to a 

raiyat-family who did not own land exceeding the ceiling limit with reference to 15.2.71, 

but is found to have owned land, including lands of all types and description and lands to 

which section 3A applies, on 9.9.80 exceeding the ceiling prescribed in Chapter IIB of 

the West Bengal Land Reforms Act. 

(iii)  Lands owned by a raiyat-family on 9.9.80 shall include— 

(a) lands of all types and description, including lands to which section 3A applies, 

owned by the raiyat-family on 9.9.80; 

(b) land, if any, held in benami as may be decided in a proceeding u/s 14T(5) 

read with section 14T(9) where necessary; 

(c) land, if any, held as the author of a private religious or charitable trust as may 

be decided u/s 14T(6), read with section 14T(9) where necessary; 

(d) land, if any, held separately as a member of a co-operative society, or as a 

partner in a Company, or as a member of an undivided Hindu family [vide section 

14Q(1)1; and 

(e) land, if any, transferred by a member of the raiyat-family on or after 8.8.69 but 

on or before 9.9.1980 subject to the provision of section 14P(3). Where a land 

which was transferred on or after 8.8.69, has already been taken into account 

while determining the ceiling area with reference to 15.2.71, such land shall not 

be taken into account while determining the ceiling area with reference to 9.9.80. 

The aggregate area of all lands mentioned above shall be taken to be the total area 

owned by the raiyat family on 9.9.80. 

After the total area owned by the raiyat family on 9.9.80 is determined, the area to be 

retained by the said family and the area to be vested in the State on and from 9.9.80 

Determination of 
ceiling with 
reference to 
9.9.80. 
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(iii) A separate register shall be maintained in each Block styled "Register of 

Proceedings under Chapter IIB of the West Bengal Land Reforms Act". The case 

number, the name of the raiyats, with address and names of villages, Blocks and 

Districts in which the raiyat's family have lands and detailed particulars of lands vested, if 

any, shall be entered. If there is any Court case, particulars of the same should also be 

entered in the said register. Besides, such other particulars as the Director of Land 

Records & Surveys may consider necessary may be entered in the said register. It will 

be a prime duty of all inspecting officers to examine this register. 

113. (i) If a religious or charitable trust of public nature is found to own land exceeding 

the ceiling limit i.e. 7.0 standard hectares and, if such a trust wants to retain land 

exceeding the said limit, the B.L. & L.R.O. shall cause an enquiry by a Revenue Officer 

to ascertain the lands and area thereof owned by such trust, the manner of utilisation 

thereof, the extent to which usufructs thereof are utilised for the trust and such other 

facts as may appear relevant to the issue and shall send a report on the basis of the said 

enquiry to the D.L. & L.R.O. through the S.D.L. & L.R.O. The D.L. & L.R.O. shall send 

the said report with his comments to the Board of Revenue through the Director of Land 

Records and Surveys for consideration of the Government u/s 14Q(3). 

(ii) Where such a trust mentioned above has lands in more than one block, but not in 

more than one sub-division, the Sub-divisional Land & Land Reforms Officer shall cause 

the above-mentioned enquiry through the respective B.L. & L.R.Os. and send a 

comprehensive report to the D.L. & L.R.O. consolidating the said reports. 

(iii) Where such a trust mentioned above has land situated in more than one sub-division 

but not in more than one district, the Sub-divisional Land & Land Reforms Officer within 

whose jurisdiction the head office of the trust is located, shall cause the above-

mentioned enquiry through respective S.D.L. & L.R.Os. and will send a comprehensive 

report to the D.L. & L.R.O. consolidating the said reports. 

(iv) Where such a trust mentioned above has lands situated in more than one district, the 

D.L. & L.R.O. within whose jurisdiction the head office of the trust is located, shall cause 

the above-mentioned enquiry through the respective D.L. & L.R.Os; consolidate the 

reports received from them; and send the consolidated report to the Board of Revenue 

through the D.L.R. & S. 

(v) The D.L.R. & S. will examine every such report as mentioned above and, after 

causing further enquiry where necessary, shall send the report to the Board of Revenue 

with his comments. 

Religious and 
charitable trusts 
of public nature. 
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As the prescribed ceiling area applicable to the raiyat's family is 6.0 s.h., the area of land 

that will vest in the State is (8.0385-6.0) or 2.0385 s.h. 

If the raiyat wants to retain the entire homestead, then the excess land will vest from the 

land situated in irrigated area. Now, 2.0385 s.h. in irrigated area = 2.0385 x 2.471 or 

5.04 acres. 

Therefore 5.04 acres will vest in the State out of 12.04 acres owned and held by the 

raiyat in irrigated area. 

(iii) A small electronic calculator may be used for doing calculations involving decimal 

figures. 

121. (i) The procedure of determining the ceiling area under the W.B.L.R. Act with 

reference to 15.2.71 and 9.9.80 have been described in the foregoing Rules of this 

Chapter. But, ceiling area in relation to a raiyat will have to be determined or re-

determined when the land owned by the family of such raiyat has exceeded the 

prescribed ceiling in the following cases also: 

(a) Where the land owned by a raiyat exceeded the ceiling limit for the first lime 

on a date in between 15.2.71 and 9.9.80 or once again exceeded the ceiling limit 

in between those two dates after the raiyat had been allowed to retain land under 

section 14T(3) on determination of ceiling area. 

(b) Where the land owned by a raiyat exceeded the ceiling area for the first time 

on a date after 9.9.80 or where the land owned by a raiyat has once again 

exceeded the ceiling area after he was allowed to retain land within the ceiling 

limit with reference to 9.9.80. 

(ii) In a case mentioned at (a) above, the ceiling area will be determined taking into 

consideration all lands owned by the raiyat on that date excluding the non-agricultural 

lands and, in a case mentioned at (b) above, the ceiling area will be determined taking 

into consideration all lands owned by the raiyat on that date including non-agricultural 

lands also. 

(iii) In the cases mentioned at (a) and (b) above, the procedures described in this 

Chapter shall be followed. 
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declaration should be returned by the Competent Authority under the Urban Land 

(Ceiling and Regulation) Act with the desired report. Further action if called for regarding 

long-term settlement shall be taken on receipt of this report. 

(ii) The procedure as above may also be followed if the application is for conversion of 

land for a purpose other than the purpose of setting up an industry. 

166. (i) While disposing of a petition for conversion, it may come to the notice of the 

Collector that the land has been already converted to some use other than that 

appearing from the record-of-rights. Such a case should normally be dealt with under 

section 4(4). In such cases, it should be enquired as to whether the change in use has 

been made in the usual course of nature or by deliberate action on the part of the 

applicant or any other person; and, in the latter case, it should also be ascertained 

whether the change took place before 24.3.86 i.e. the date of publication in the official 

gazette of the West Bengal Land Reforms (Amendment) Act, 1981. 

(ii) If the change in the use of land has occurred (a) in the usual course of nature, or (b) 

has occurred at a time when such change was not unlawful, (vide proviso to section 4B), 

or (c) has occurred due to developmental activities of the Government or of a local body 

in the surrounding area, or (d) due to urbanisation in the surrounding area, the applicant 

should be informed that the change is being noted in the record-of-rights, and the said 

record should be corrected accordingly in due course. If there was a reasonable cause 

made behind the change that occured, the Collector may consider on the merit of the 

case if post-facto permission should be granted. [In this connection the expression 

"without any reasonable cause" in section 4(4)(a) may be referred to.] On the other hand 

if it is proved that the change was deliberately made without reasonable cause after 

24.3.86, the land may be vested under section 4(4)(a) or penal action may be taken 

under section 4D unless prosecution under section 4D is barred by limitation under the 

Code of Criminal Procedure. 

(iii) It is apprehended that there may be many cases of unauthorised change in land-use 

where no application for permission to make such change has even been made. 

Revenue Inspectors shall make enquiries regarding such unauthorised conversion 

during their tour in their areas. If any such case comes to notice, penal action as 

contemplated in subsection (4) of section 4 or section 4D should be taken, unless the 

Collector grants post facto permission as mentioned in sub-rule (i) above. 

Where 
conversion has 
been made 
before making 
application for 
permission. 
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(d) Simultaneously with the progress of pre-distribution survey a priority list of persons to 

whom land may be distributed should be drawn up in consultation with the Panchayat 

Samiti. This should be done according to the priority principles enumerated below: 

(i)   A landless person found to be in uninterrupted possession for a minimum 

period of three years. 

(ii)   Landless agricultural workers who belong to Scheduled Tribes. 

(iii)   Landless agricultural workers who belong to Scheduled Castes. 

(iv)   Landless agricultural workers other than the above. 

(v)   Landless bargadars who belong to Scheduled Tribes. 

(vi)   Landless bargadars who belong to Scheduled Castes. 

(vii)   Landless bargadars other than the above. 

(viii) Landless persons who used to cultivate the lands in question as bargadars 

or agricultural workers under the previous owners. 

(ix)   Raiyats who belong to the Scheduled Tribes and cultivate themselves. 

(x)   Raiyats who belong to the Scheduled Castes and cultivate themselves. 

(xi)   Raiyats who do not belong to Scheduled Tribes and Scheduled Castes and 

cultivate themselves. 

(xii) Ex-service personnel who arc eligible under section 49 of the West Bengal 

Land Reforms Act but are not considered for allotment of land from the 

earmarked quota. 

The Board of Revenue may, by a general or special order modify the above 

priority principles. 

195. (i) Sub-rule (3a) of Rule 20A of the West Bengal Land Reforms Rules, 1965 

authorizes the Board of Revenue to constitute a Land Reforms Advisory Committee at 

the block level to make recommendations in regard to distribution of land. The Board has 

accordingly constituted the Bon-O-Bhumi-Sanskar Sthayee Samiti of the Panchayat 

Samiti as the Land Reforms Advisory Committee at the block level. The Block Land and 

Land Reforms Officer is the Convener of this Committee. 

(ii) Where the Bon-O-Bhumi Sanskar Sthayee Samiti has not been constituted, or though 

constituted is not functioning due to any Court order or otherwise, the Board of Revenue 

may, by appropriate notification, constitute the Land Reforms Advisory Committee at 

block level. 

Priority list. 
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term and short-term lease respectively. No variation should be made in the prescribed 

forms without the sanction of the Board of Revenue. 

(ii)   All proposals for settlement shall be entered in Register XII. 

219.  Save as otherwise decided by the State Government in a case, long-term lease 

shall ordinarily be for a period of thirty years and on expiration of the period the tenant 

shall be entitled to the option of successive renewals of the lease for the same period. 

220.  The Collector/D.L.L.R.O. shall identify suitable plots of land for long-term 

settlement keeping in view the long-term development of urban and semi-urban areas 

and advertise the land inviting applications for settlement. Proposals for long-term 

settlement may also be initiated on application from interested persons. 

221.  No proposal for long-term or short-term settlement of land shall be initiated if the 

purpose for which such settlement is sought infringes the land use plan prepared by a" 

Development Authority, Municipality, Panchayat Body or Planning Organisation 

constituted by or under a law. 

222.  The market value of the land proposed for settlement should be carefully assessed 

from the records of recent sales of similar categories of land in the vicinity. The figures 

may be obtained from Sub-Registration Offices and the estimate carefully checked 

against the valuation in Land Acquisition cases made in the locality. A map of the mauza 

showing the location of the plot proposed for settlement and the plots for which sale 

figures have been collected should invariably accompany the long-term settlement 

proposal. 

223.  (i) In giving long-term lease for the first time rent shall be fixed at 4 per cent of the 

market value of the land proposed for settlement and salami charged at 10 times the 

rent equalling forty per cent of market price. 

(ii) The Board of Revenue may reduce the rent and salami payable under sub-rule (i) 

above for a land if it is satisfied that the land will be used to serve a public purpose or a 

charitable purpose. 

224.  (i) After determination of the rent and salami the Collector/ D.L.L.R.O. shall 

advertise the land, invite applications for settlement and send his recommendation to the 

Board through the Commissioner. 

Advance possession of land shall not be handed over except with the express approval 

of the Board of Revenue. If more than one application is received for the same land, the 

selection of the applicant in whose favour the settlement proposal is initiated should be 

made on merit considering the background and financial position of the applicants vis-a-

Long-term 
settlement. 
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allowed to pay the rent in instalments, not exceeding two. But the yearly rent or any part 

thereof shall be deemed to be an arrear if not paid on or before the last day of the 

Bengali year in which it is due. 

236.   (i) Rent may be paid by a lessee to the Bhumi Sahayak or direct to a treasury or 

sub-treasury by cash or postal money order. For each cash payment on account of rent 

to him, the Bhumi Sahayak shall give a signed receipt immediately in the prescribed 

form given in Appendix and Registers II and III shall be filled in properly. 

(ii) The postal money order will be in the form of rent money orders. When the Bhumi 

Sahayak receives such a money order, he should proceed in the manner laid down for 

payment by money-order. 

(iii) When payment is made direct to a treasury or sub-treasury by cash or by money 

order, the accountant will send a copy pf the chalan to the Block Land & Land Reforms 

Office which will send this chalan, with an advice list, to the Bhumi Sahayak concerned. 

The Bhumi Sahayak will return the chalan and return the advice list with a note stating 

that the payment shown in the chalan has been entered by him in the Registers II and III. 

237. A lessee while making a payment on account of rent may declare the year or years 

in respect of which he wishes the payment to be credited and the payment shall be 

credited accordingly. If he does not make any such declaration, the payment may be 

credited to the account of such year or years for which rent is due. 

 238. Lands used for non-agricultural purposes are often found to have been in 

possession of persons for a long period without any lease. If the period of possession in 

any such case exceeds twelve years the person in possession, if agreeable, may be 

offered long-term settlement, If not, he may be permitted to remain on payment of fair 

and equitable rent, regard being had to section 11 or 12 of the West Bengal Non-

agricultural Tenancy Act, 1949. But if he has used the land in a manner which renders it 

unfit for use for the purpose of the tenancy, steps should be taken to eject him by a suit. 

Whore the period does not exceed twelve years, the tenant may be offered long-term 

settlement in accordance with the preceding rules. If he refuses, necessary action 

should be taken at once for his ejectment in the manner indicated above. Each case 

should, however, be carefully examined before any suit for ejectment is instituted. 

239.  The lessee shall not submit or transfer the demised land or part thereof without 

obtaining the permission of the Collector/D.L.L.R.O. in writing. The Collector/D.L.L.R.O. 

shall not grant such permission in respect of land settled on short-term basis. 

Settlement with 
unauthorised 
occupants. 
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Department, may be introduced in the lease by the District Land and Land Reforms 

Officer. Distribution of fisheries by a Central Fishermen's Co-operative Society among its 

affiliated primary societies and that by a primary society among its member-fisheries will 

not amount to sub-letting within the meaning of this rule. 

272.   (i) Government fisheries should not be settled by unrestricted auction. Economic 

rent for the fishery shall be fixed first after taking into consideration the income from the 

fishery in the three preceding years. 

(ii) The District Land & Land Reforms Officer should, before the commencement of the 

year, provide the Registrar of Co-operative Societies, West Bengal, and the Assistant 

Registrar of Co-operative Societies concerned with a list of fisheries in his district, with 

the date of expiry of the existing lease in each case, so that, if necessary, they can form 

Co-operative Societies of bonafide fishermen wherever possible and get them apply for 

lease of fisheries when they fall due for re-settlement. The District Land & Land Reforms 

Officer should obtain from the Registrar of Co-operative Societies a list of Co-operative 

Fishermen's Societies in his district, which, in his opinion, are in a financial condition 

adequate for receiving settlement of fisheries. The Assistant Registrar of Co-operative 

Societies and the District Fishery Officer may be requested to remain present during the 

settlement of a fishery. 

(iii) Sealed tenders should be invited from the Societies thus identified including the 

Central Fishermen's Co-operative Society for the district. The highest tender should be 

normally accepted if it is not less than the reserve price, which will be equal to the 

economic rent. 

(iv) If, however, the highest tender falls short of the reserve price, settlement should be 

made by auction among the Co-operative Societies who had offered tenders, and 

settlement made with the society giving the highest bid, provided the bid is not less than 

75 per cent of the reserve price. 

(v) When the question of obtaining bank loan is involved, the fishery may be settled with 

a primary society of fishermen's co-operatives in preference to the District Level Central 

Fishermen's Co-operative Society. 

(vi) If the lease cannot be granted to a co-operative society in the manner mentioned 

above, sealed tenders shall be called from bonafide fishermen and lease be given to the 

highest tenderer. 

(vii) If all these methods fail, sealed tenders may be called from carefully selected 

persons who are not fishermen and lease be given to the highest tenderer. In every such 

Mode of 
settlement of 
fisheries. 
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No alteration or addition shall be made in the khatians except on written order under 

section 50 or 51 of the West Bengal Land Reforms Act and every such alteration or 

addition must be attested by a Revenue Officer. 

There shall be one register for each mouza. With every register a mouza map and an 

index of plots shall be kept. 

The register shall be kept in the office of the Revenue Inspector. 

Where a mouza is within more than one Gram Panchayat, pending formal amalgation 

and splitting up of mouzas, the register shall be split up Gram Panchayatwise in 

accordance with detailed instructions to be issued by the Director of Land Records & 

Surveys. 

(b) Register II is the Tenants' Ledger. It is to be maintained in the office of the Revenue 

Inspector and will be arranged mouzawise. A separate page is to be allotted to each 

raiyat/tenant. Entries in this register shall be made in the following manner: 

(I) The year to which the entries relate should be written boldly across the page 

and the entries of that year should be written below it. 

(II) All demands, including arrear demand, the current demand, any advance 

payment relating to the present year made in any previous year and any addition 

in demand made in the current year should be written in red ink. Interest will be 

entered in black ink and only after it is paid. 

(III)  All payment and remission shall be entered in black ink. 

(IV) Payment in respect of arrears shall be entered in the columns of the year to 

which they relate. 

(V) The total of these credit entries is to be struck only at the end of the year. 

(VI) If there is any balance at the end of the year, the amount should be entered 

in black ink in all the columns below the total of payments. 

(VII) Interest on arrears is to be calculated up to the day proceeding the date of 

payment. 

Registers I and II are to be corrected on reassessment of revenue in accordance 

with law. In such cases, a joint jama may have to be split up. The new jamas thus 

created should be given a number having as its numerator number of the tenancy of 

which it formed a part and for its denominator a number in continuation of the last 

tenancy number of the mouza. 

Each entry in the new Register II should be verified by the Revenue Inspector 

and ten per cent of the entries should be verified by a Revenue Officer. A certificate to 
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337.  The scale of finance for individual crops is finalised by the DLCC. The components 

usually taken into amount while computing the scale are seed, manure/fertilizer, 

pesticides, irrigation, tillage and labour etc. 

338.  The District Magistrate communicates to the B.D.Os. concerned the Blockwise 

targets and time-schedule with copy to the Assistant Registrar(s) of Co-operative 

Societies, District Central Co-operative Banks and Units of the West Bengal State Co-

operative Bank. 

Such communication is ordinarily made before 15th April. 

339.  On getting the Blockwise target, the B.D.O. concerned meets the Sabhapati of 

Panchayat Samiti, the Manager of the local branch of the District Central Co-operative 

Bank/Unit of State Co-operative Bank operating in the area, the Inspector of Co-

operative Societies, the Branch Manager(s) of Commercial Banks/Gram in Bank for 

further break-up of the target amongst them and amongst the Gram Panchayats. 

340.  The required forms, mainly application forms, are supplied to the Panchayat Samiti 

by 15th May. 

If printed application forms are not available, applications may be made on plain paper. 

341. The B.D.O., with the assistance of the Block Land and Land Reforms Officer, 

Pradhans of Gram Panchayats in his jurisdiction and the Revenue Inspectors identifies 

the beneficiaries and gets the application forms filled up by them. 

342. While filling up the application forms special attention needs to be paid to 

furnishing: 

(i)  Caste Certificate if the applicant belongs to a Scheduled Caste or a 

Scheduled Tribe. 

(ii) Certificate of income and quantum of land in possession. 

(iii)Certificate of land possession. 

(iv)'No dues' and 'No objection' Certificates. 

The above certificates may be furnished by the Gram Panchayat Pradhan or Sabhapati 

or Saha-Sabhapati or Executive Officer of the Panchayat Samiti. 

343. (i) The B.D.O. arranges to send the completed application forms along with the 

required certificates in batches of 15 to 20 on different dates, till normally 30th June, to 

the concerned Bank Branch/Primary Agricultural Co-operative Society for consideration. 

(ii) Such Branches on receiving the proposals from the Panchayat Samiti undertake 

processing of the proposals. 

Operational 
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370.  An application for quarry permit shall not be granted unless mining dues of the 

applicant, if any, are cleared beforehand. 

371.   In case of raiyati land, the applicant shall have to produce letter of consent from 

the occupant or the said land to the effect that he has no objection to the use of the said 

land by the holder of the permit. 

372.  The application fee and royalty shall not be refunded save and except as provided 

in Schedules III and IV appended to the said Rules. 

373.  Every permit granted under Rule 24 of the said Rules, 1973 shall be subject to the 

conditions prescribed in Schedule IV appended to the said Rules. 

374.  On receipt of an application for quarry permit, the Clerk-in-Charge of the District 

Land & Land Reforms Office will enter it in the prescribed Register and furnish 

acknowledgement of receipt to the applicant. Such Register should be maintained for 

each category of minerals. After carefully checking the application, the clerical head will 

place the matter before the District Authority. The District Authority will send it to the 

concerned Block Land & Land Reforms Officer for enquiry and report. The Block Land & 

Land Reforms Officer will submit report along with his views to the District authority. An 

application for quarry permit shall have to be disposed of within fifteen days of its receipt 

in the Office of the District Land & Land Reforms Officer. Hence, such reports should be 

submitted by the Block Land & Land Reforms Officer at the shortest possible time. 

375.   (i) If the application for a quarry permit relates to a land which was not used earlier 

for extraction of any mineral including minor mineral, no quarry permit should be granted 

with respect to such land unless permission for conversion of such land has been 

obtained by the raiyat of such land from the Collector under section 4C of the West 

Bengal Land Reforms Act, 1955. Where an application for conversion of such land has 

been already made and is pending for disposal, or where such an application is 

submitted simultaneously along with the application for quarry permit, the said two 

application may be disposed of simultaneously as the same persons have been 

appointed Collectors under the West Bengal Land Reforms Act, 1955 and also the 

District Authorities under the West Bengal Minor Minerals Rules, 1973. 

(ii) However, no permission for a change regarding, classification of land in the revenue 

records u/s 4C of the W.B.L.R. Act shall be granted by Collector towards the extraction 

of minor minerals from such land without previous permission of the Board of Revenue 

unless such land was used as a brick field with valid quarry permit from before 27.7.S5, 

Permission 
section 4C of 
the W.B.L.R. 
Act. 
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(ii) When such notice pertaining to Land and Land Reforms matters is received by the 

Collector of district, he forwards it to the Distirct Land and Land Reforms Officer who 

sends the paragraphwise statement of facts to the Collector and the Government 

Pleader within fifteen days of its receipt. 

(iii) Whenever the Government Pleader receives a summons on behalf of the State as 

defendant in a suit, he notes the date of receipt on the back of the summons and 

forwards it at once with a copy of the plaint to the Collector of the district. 

(iv) If such plaint referred to by the Government Pleader relates to Land and Land 

Reforms matters, the Collector forwards the plaint to the District Land and Land Reforms 

Officer immediately after its receipt so that the statement of facts of the case can be 

prepared by him. 

(v) The District Land and Land Reforms Officer causes to be prepared the statement of 

facts and forwards it with the connected brief of the notice case, wherever available, 

noting thereon the particulars of the suit, viz., its number, name of the Court, etc., to the 

Government Pleader with copy to the Collector, within one month of receipt of papers by 

him. 

(vi) The Government Pleader examines the statement of claim in the plaint and that in 

the notice under section 80 C.P.C. and drafts the written statement and sends it to the 

District Land and Land Reforms Officer under intimation to the Collector noting the date 

fixed for filing the same in the Court. 

(vii) If additional information or document is required by the Government Pleader, the 

Special Cell is informed of the nature of the additional information required so as to 

avoid wastage of time in correspondence. 

(viii) The services of the Special Cell may be used by the Government Pleader or the 

District Land and Land Reforms Officer for transmitting papers and for maintaining 

liaison. 

(ix) The Government Pleader takes adjournment from the Court until preparation of the 

written statement. If he is of the opinion that further facts are to be ascertained for 

drafting the written statement, he may seek the services of a competent person under 

the District Land, and Land Reforms Offices, well conversant with the facts of the case. 

(x) After the written statement is filed in Court, it is the duty of the District Land and Land 

Reforms Officer to assign a particular person in the Law Cell or Special Cell to follow up 

all matters pertaining to the suit in consultation with the Government Pleader. 
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(a) When the area of the mouza is inconveniently small, i.e., under 40 hectares; 

(b) When it is entirely enclosed within another mouza; 

(c) When owing to gradual recession of a river or the sea, there has been some 

accretion of land to a mouza provided that the area of such accreted land does 

not exceed 40 hectares; 

(d) When the mouza falls within more than one district or police station or Gram 

Panchayat; and 

(e) When the mouza is inconveniently too large (e.g., 2500 hectares) from the 

administrative point of view to be adopted as a unit of survey. 

425.  (a) When in consideration of the circumstances mentioned in the preceding rule, 

the District Land & Land Reforms Officer with the additional designation of Settlement 

Officer is of the opinion that the area of a mouza should be changed, he may examine 

the relevant map and make necessary enquiries in the mouza concerned and prepare a 

statement furnishing necessary information along with his recommendations. 

(b) He shall submit the statement mentioned above along with maps of proposed units to 

the Director of Land Records and Surveys for approval. 

(c) After the approval of the Director of Land Records and Surveys is received, a 

proceeding shall be drawn up by the Revenue Officer having jurisdiction. Notice shall be 

issued to all interested parties, that is, the Collector(s), the Superintendent(s) of Police, 

the Sabhadhipati(s) of the Zilla Parishad(s), the Sabhapati(s) of the Panchayat Samiti(s) 

and the Pradhan(s) of the Gram Panchayat(s). Besides, a public notice shall be issued 

to the raiyats of the concerned mouzas. After objections, if any, filed by the parties are 

considered and such local enquiry as considered necessary is held, a proposal shall be 

made stating the area proposed to be treated as a unit of survey, and the said 

proceeding shall be submitted to the District Land and Land Reforms Officer through 

proper channel. The District Land and Land Reforms Officer will forward the proposal 

with his comments to the Board of Revenue through the Director of Land Records and 

Surveys. Each such proposal shall be accompanied by schedule of description of the 

existing and the proposed units in the following form: 

Before splitting up and amalgamation After splitting up and amalgamation Remarks 

Police 
Station 
& District 

Name of 
mouza 

J.L. 
No. 

Area Police 
station 
& District 

Name of 
mouza 

J.L. 
No. 

Area  

(d)     The proceeding shall contain an abstract (i) of the reasons for the formation of the 

new unit or units as villages, and (ii) of all the objections received and disposed of. 

How to change 
a village 
boundary 
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(e)  If the proposal is sanctioned by the Board of Revenue, it will send it to the Land and 

Land Reforms Department for issue of a notification under the West Bengal Land 

Reforms Act, 1955 and another notification under the Bengal Land Registration Act, 

1874 in the Calcutta Gazette for adoption of the new unit or units as mouzas. 

(f) Meanwhile, on receipt of the information that the proposal has been sanctioned by the 

Board of Revenue, the District Land and Land Reforms Officer will take appropriate 

action for making necessary changes in the maps and rccord-of-rights of the concerned 

mouzas in accordance with the relevant provisions in the West Bengal Land Reforms 

Rules, 1965. But, when a revision of record-of-rights is in progress under section 51 of 

the West Bengal Land Reforms Act, 1955, in the concerned mouzas, attestation of 

record-of-rights should be taken up only after the receipt of approval of the Board of 

Revenue. 

426. Land gained by gradual accession, whether from the recession of a river or of the 

sea, may be amalgamated with the mouza to which it is annexed, or may be treated as a 

separate mouza. If such land was formerly a part of that mouza, or if the area of such 

land is less than 40 hectares, then such land shall be amalgamated with that mouza and 

for that purpose the procedure described in the immediately preceding rule should be 

followed. On the other hand, if such land did not form a part of that mouza in the past 

and its area is more than 40 hectares, then the procedure described in the next sub-rule 

shall be followed. 

427. (a) Whenever the District Land and Land Reforms Officer receives information from 

any source that an island has formed in a river, he shall send a report informing the 

approximate size and location of the island, along with a name to be suggested in 

consultation with the Collector and the Sabhadhipati of the Zilla Parishad, to the Director 

of Land Records and Surveys for adoption of the island as a new unit of survey. 

(b) The Director of Land Records and Surveys will forward the report to the Board of 

Revenue with his comments for issue of an order for survey of the island as a new unit 

of survey under section 3 of the Bengal Survey Act, 1871. 

(c) On receipt of the order of the Board of Revenue, survey of the island shall be taken 

up forthwith. Also, a proceeding shall be drawn up by the Revenue Officer having 

jurisdiction for adoption of the island as a new unit of survey with notices upon the 

interested parties as mentioned in Rule 425. On completion of the survey, the 

proceeding, stating the area of the island as found on Survey and the proposed number 

to be assigned to the new unit in the jurisdiction list of the police station shall be 

Change of 
village boundary 
due to 
appearance of 
'char' land 
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APPENDIX I 

REGISTER I—Jamabandi Register or Revenue/Rent Roll 
[ See rules 323(a) & 482 ] 

 

Sub-division :                                                        Block :                                                        Mouza : 

 

 

Land Land Revenue and Cesses 

Area of each plot 

L
a
n
d
 

R
e
v
e
n
u
e
 

S
u
rc

h
a
rg

e
 

R
o
a
d
 c

e
s
s
 

P
.W

.D
 

C
e
s
s
 

E
d
u
c
a
ti
o
n
 

C
e
s
s
 

Agriculture Non-
Agri-
cultural 

C
o
n
s
e
c
u
ti
v
e
 n

u
m

b
e
r 

o
f 

te
n
a
n
c
y
 

N
a
tu

re
 o

f 
te

n
a
n
c
y
 

  
N

a
m

e
 o

f 
th

e
 o

w
n
e
r 

o
f 
th

e
  

 t
e
n
a
n
c
y
  
 w

it
h
 

fa
th

e
r'
s
  
n
a
m

e
  

a
n
d
 r

e
s
id

e
n
c
e
 

 

T
o
ta

l 
a
re

a
 o

f 
h
o
ld

in
g
 

  
K

h
a
ti
a
n
 a

n
d
 P

lo
t 

N
o
s
 

  

Irrigat
ed 
Area 
Hecta
re/ 
Acre 

Unirri
ga 
ted 
Area 
Hecta
re/ 
Acre 

Area 
Hectar
e/ 
Acre 

R.P. R.P. R.P. R.P. R.P. 

R
u
ra

l 
E

m
p
lo

y
m

e
n
t 

c
e
 a

n
d
 s

u
rc

h
a
rg

e
 

  (1
) 

  
D

a
te

 o
f 
P

a
tt

a
 

(2
) 

  
P

e
ri

o
d
 o

f 
c
u
rr

e
n
t 

le
a
s
e
 a

n
d
 d

a
te

 f
ro

m
 w

h
ic

h
 i
t 

to
o
k
 

e
ff

e
c
t 
 

(3
) 

  
N

u
m

b
e
r 

o
f 
C

a
s
e
s
 

(4
) 

  
D

a
te

 o
f 
O

rd
e
r 

N
u
m

b
e
r 

in
/ 

R
e
g
is

te
r 

II
. 

 R
e
m

a
rk

s 
(A

ls
o
 m

e
n
ti
o
n
 t
h
e
 p

re
v
io

u
s
 r

e
v
e
n
u
e
) 

 

1 2 3 4 5 6 7 8 9 10 11 12 13 13A 14 15 16 

                 

 

 

 

 

 

 

 

 

 

 

 

 



Compendium on Acts and Rules 

 127 

Register II—Tenant's Ledger 
[See rules 201, 323(b) & 483] 

 
Name of MOUZA:             Annual Demand 

Area Cesses 

Year Hectare/ 
Acre 

Authority for 

changes 

 

 

Land 

Revenue 

 

 

Surcharge 

Road P. W. Education Rural 
Employ-

ment with 

surcharge 

Total  

A B C D E F G H I J 

1. 

2. 

3. 

4. 

 

 

 

 

   

 

 

 

 

 

 

 

 

 

 

 

 

 

Name of Tenant : 

Father's Name :                                                                                                                          

Residing in Mouza :                                                                                                               

No. in Register I : 

No. of Khatian : 

Register II—Tenant's Ledger—contd. 

Collection Land Revenue 

Date No. of rent 
receipt, money 
order or chalan 

The name 
of the 
person 
making 
payment 
 

More than 
3 years' 
arrears 

Third 
preceding 

year's 
arrears 

Second 
preceding 

year's 
arrears 

Previous 
year's 
arrear 

Interest on 
arrears 

1 2 3 4 5 6 7 8 
        

 

Land Revenue Surcharge 

Current Advance More than 
3 years' 
arrears 

Third 
perceed- 
ing year's 
arrears 

Second 
preceeding 

year's 
arrears 

Previous 
year's 
arrears 

Interest on 
arrears 

Current Advance 

9 10 11 12 13 14 15 16 17 

         

 

 

 

 

 

Changes in tenant’s 
name and residence. 
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Register II—Tenant's Ledger—contd. 

Road Cess 
More than 3 
years' 
arrears 

Third 
proceeding 
year's 
arrears 

Second 
proceeding 
year's 
arrears 

Previous 
year's 
arrears 

Interest on 
arrears 

Current Advance 

18 19 20 21 22 23 24 

       

 

P.W. Cess 
More than 3 
years' 
arrears 

Third 
preceeding 
year's 
arrears 

Second 
preceeding 
year's 
arrears 

Previous 
year's arrears 

Interest on 
arrears 

Current Advance 

25 26 27 28 29 30 31 

       

 

Education Cess 

More than 3 
years' 
arrears 

Third 
preceeding 
year's 
arrears 

Second 
preceeding 
year's 
arrears 

Previous 
year's 
arrears 

Interest on 
arrears 

Current Advance 

32 33 34 35 36 37 38 

       

 

Rural Employment Cess with Surcharge 

More than 
3 years' 
arrears 

Third 
preceedin
g year's 
arrears 

Second 
preceeding 

year's 
arrears 

Previous 
year's 
arrears 

Interest on 
arrears 

Current Advance Remarks 

32A 33A 34A 35A 36A 37A 38A 39 
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APPENDIX l—contd. 
 
Register III—Register of collections on account  of....................................................... 
Gram Panchayat under.......................................Block Land & Land Reforms Office in the 
district of ....................................................... for the year........................... 

[ See rules 323(c) and 484 ] 

As per Register II Land Revenue Date No. of 
Counterfoil 

Receipt 
 
 

Mouza 
 

Number 

Name of 
the Owner 

of the 
tenancy 

 
 

More 
than 
three 
years' 
arrears 

Third 
year's 
arrears 

Second 
year's 
arrears 

Previous 
year's 
arrears 

Interest 
on 

arrears 

Curre
nt 

Advance 

1 2 3 4 5 6 7 8 9 10 11 12 

            

 

 Surcharge Road Cess 

More 
than 
three 
years' 
arrears 

Third year's 
arrears 

Second 
year's 
arrears 

Previous 
year's 
arrears 

Interest 
on 
arrears 

Current Advance More than 
three 
years' 
arrears 

Third 
year's 
arrears 

Second 
year's 
arrears 

Previous 
year's arrears 

13 14 15 16 17 18 19 20 21 22 23 

           

 

Road Cess Public Works Cess 

Interest 
on 
arrears 

Current Advance More than 
three 
years' 
arrears 

Third 
year's 
arrears 

Second 
year's 
arrears 

Previous 
year's 
arrears 

Interest 
on arrears 

Current Advance 

24 25 26 27 28 29 30 31 32 33 

          

 

Education Cess 

More than three 
years' arrears 

Third year's 
arrears 

Second year's 
arrears 

Previous year's 
arrears 

Interest on arrears Current Advance 

34 35 36 37 38 39 40 
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APPENDIX l—contd. 

Register III—concld. 

Rural employment cess and surcharge 

More than 
three years' 
arrears 

Third 
year's 
arrears 

Second 
year's 
arrears 

Previous 
year's 
arrears 

Interest 
on 
arrears 

Current Advance 

Total of 
each tenant 
 
 

Total of 
each 
receipt of 
the day 
 
 

Remarks 

34A 35A 36A 37A 38A 39A 40A 41 42 43 

          

 

1.  At the bottom of each page the progressive total of columns 6 to 41 should be struck and this should be carried 

forward to the top of the next page. The total of column 42 should not be so struck. 

2. By the term "Advance" is meant a payment in excess of the year's total demand after arrears, if any, have been 

paid up. It does not mean an advance for a later kist of the same year. 

3.  All the entires relating to payments made otherwise than in cash to the Bhumi Sahayak and of which the Bhumi 

Sahayak receives advice will be made in red ink and will be excluded from the daily total in column 42. 

 

APPENDIX I—contd.  
Register IV-Cash Book of.................. Office in the district of..............for the year 19............. 

[ See rules: 323(d) and 485 ] 
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Register V—Pass Book 
[ See Rules 323(c) and 486 ] 

The treasury of........................................................................in account current.................... with 

khasmahal collection of the.....................................................district 
Date Number of chalart Amount Initials or signature of 

Treasury Officer 

1 2 3 4 

  Rs.            P.  

 

Register VI—Miscellaneous Demand Register 
[ See Rules 323(0 and 487 ] 

SI. No. 
of the 

register 

Nature of 
the demand 

Name of the person 
from whom 

due 

Period 
of 

demand 

Amount 
of demand 

Amount 
paid 
with 

chalan No. 

Date 
of 

payment 

Remarks 

1 2 3 4 5 6 7 8 

        

 

Register VII—Miscellaneous Collections 
[ See rules 323(g) and 488 ] 

Serial 
No. 

& Date 

Name of person 
paying 

Description of 
payment 

Serial 
No. in 

Register 
VI 

No. of Chalan Amount Interest 

1 2 3 4 5 6 7 

       

 
Register VIII—Government Lands 

(See rules 114 and 489) 
Block Land & Land Reforms Office,                                     Village : 
Part I—Lands in use by the public and not to be settled  

Part II—Agricultural lands  

Part III—Non-agricultural lands 

Part IV—Sairati interests 

Serial 
No. 

No. of 
plot 

Area 
of the 
plot 

Description Date of 
entry 

Date of 
inspection 

case number 
as per 
Register XII & 
date of 
settlement 

Remarks 

1 2 3 4 5 6 7 8 

        

N.B.   (A)   In remarks column, the following shall be noted : 
(i)   The Case No. and date of vesting of the land in the State, (ii)   If there is any Civil Rule/Civil Order, 

the number and year of the same, (iii)   If any non-agricultural land has been distributed for agricultural 

purpose (this is relevant to Part III only), (iv)   If it has been settled on patta/lease/licence. (v)  This register 

shall be maintained mouzawise. 
 



C
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m
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e
n

d
iu

m
 o

n
 A
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 R
u
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s
 

 
1
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2

 

A
P

P
E

N
D

IX
 1

—
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n
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. 
R

e
g
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—
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 R
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r 
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e
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les 5
8
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4
4

 an
d
 4

9
0

) 
P

art I—
In

h
eritan

ce, etc.  

P
art II—

T
ran

sfer, G
ift etc. 

Serial No. 

Date of application 

Name of applicant for 
mutation 

Plot No. 

Name and Number of 
recorded tenant 

Name of transferor 

Nature of mutation 
applied for 

Date of enquiry 

Date of order 

Abstract of order 

Date of issue of 
mutation certificate 

Date of correction of 
records 

Signature of officer 
verifying the correction. 

Remarks of reference 
to Register VII when 
salami is collected. 

1
 

2
 

3
 

4
 

5
 

6
 

7
 

8
 

9
 

1
0
 

1
1
 

1
2
 

1
3
 

1
4
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 2

2
7

 a
n
d

 4
9
1

) 
 V

illa
g

e
 :                                       T

h
a
n

a
 :                                  D

is
tric

t : 

Sl. No. 

Number of holding 
or other description 
of subject-matter of 
lease 
Department to which 
the land belongs 

Name, father's 
name, caste & 
residence of lease 

Date of 
commencement of 
period of lease 

Date of expiry of 
period of lease 

Annual rent 

Date of settlement 

Date of execution of 
lease 

Date of renewal if 
any 

Remarks 

1
 

2
 

3
 

4
 

5
 

6
 

7
 

8
 

9
 

1
0

 
1
1
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Chronological index of dates of expiry of leases 
Leases expiring in the year 19.......... 

Name of the mouza Serial No. of lease in register 
 

Date of expiry of lease 

1 2 3 

   

 

Register XI—Abatement and Remission 
[ See Rules 323(h) and 492 ] 

Name of Block : 

Abatement 

Annual Demand 

Serial No. No. of 

holding in 

Registers 

I and II 

 

 

 

Name of mouza 

 

 

 

Name of 

tenant 

 

 

 

Land 

Revenue/ 

Rent 

Surcharge Road and 

Public 

Works 

Education 

Cess 

Rural 

Employment 

Cess with 

Surcharges 

1 2 3 4 5. 6  7 8 8A 

Rs.     P Rs.     P. Rs.     P. Rs.     P. Rs.    P.   

 

 

 

 

 

 

 

 
    

 

 

 

Remission Arrear Demand 

Arrear Demand 

More than three years 

More than two year 

 
Land 

Revenue/ 
Rent 

 

9 

Surcharge 

 

 

 

10 

Road 
and Public 

Works 
Cess 
11 

Education 

Cess 
 

 

12 

Rural 

Employment 

Cess with 

Surcharge 
12A 

Land 
Revenue/ 

Rent 
 

13 

Surcharge 

 

 

 

14 

Road 
and Public 

Works 
Cess 
15 

Education 

Cess 
 

 

16 

Rural 

Employment 

Cess with 

Surcharge 
16A 

Rs.     P. Rs.     P. Rs.     P. Rs.     P. Rs.                  P. Rs.     P. Rs.     P. Rs.     P. Rs.     P. Rs.                  

P. 
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APPENDIX I—contd. 
Register XI—Abatement and Remission—concld. 

[ See Rules 323(h) and 492 ] 

Second Year Previous Year 

Land 
Revenue/ 

Rent 
 

17 

Surcharge 

 

 

 

18 

Road 
and Public 

Works 
Cess 
19 

Education 

Cess 
 

 

20 

Rural 

Employment 

Cess with 

Surcharge 
20A 

Land 
Revenue/ 

Rent 
 

21 

Surcharge 
 

 

 

22 

Road 
and Public 

Works 
Cess 
23 

Education 

Cess 
 

 

24 

Rural 

Employment 

Cess with 

Surcharge 
24A 

Rs.     P. Rs.     P. Rs.     P. Rs.     P. Rs.         P. Rs.     P. Rs.     P. Rs.     P. Rs.     P. Rs.        P. 

 

 

Current Demand 

Land 

Revenue/ 

Rent 

 

 

25 

Surcharge  

 

 

 

 

26 

Road 

and Public 

Works 

Cess 

 

27 

Education 

Cess 

 

 

 

28 

Rural 

Employment 

Cess with 

Surcharge 

 

28A 

Date of 

Collector's 

Order 

 

 

 

29 

Date of 

correction of 

record 

 

 

 

30 

Remarks. 

 

 

 

 

 

31 

Rs.     P. Rs.     P. Rs.     P. Rs.     P. Rs.         P.  
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APPENDIX I—contd. 

Register XII—Proposal for Settlement 
[ See rules 218(ii) and 493 ] 

 

 

 

Register XIII—Miscellaneous Cases 
(See rule 494) 

Serial 
No. 

Name of petitioner or 
nature of document 

occasioning the 
case 

Abstract of 
case 

Date of 
institution 

Date of 
order 

Abstract of 
order 

Remark 

1 2 3 4 5 6 7 

       

Note : Enter in this register all cases for which no specific register is provided. 

 

Register XIV—Petitions, etc., sent out for local enquiry 
(See rule 495) 

Serial No. Date of 
case 

Nature of case Date of despatch Date when 
returnable 

Date of 
return 

Remark 

1 2 3 4 5 6 7 

 

 

 

SI. No. Name of 
mouza 
and 
holding 
No. 

Area for 
settlement & 
description 

Date of 
proposal 

Old 
revenue 
or rent, if 
any 
 

Propose
d 
revenue 
or rent 

Order No. Date of 
order 
 

Selami, 
if any 
 

Date of 
realizing 
selami 
 

Date of 
Patta or 
lease 
 

Date of 
correc-
tion of 
record 
 

Date of 
return 
to 
B.LL. 
R.O. 
 

Remarks 

1 2 3 4 5 
 

6 7 8 
 

9 10 
 

11 
 

12 
 

13 
 

14 
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APPENDIX 
Return 

Progress Statement of Collections 
[See Rule District 

Land 

Revenue 

Surcharge Road 

Cess 

P.W. Cess Education 

Cess 

Rural 

Employment 
Cess 

with 

Surcharge 

 

 

 

 

 

 

 

 

1 2 3 4 5 5A 6 7 
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l 

A
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r 
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l 
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r 
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t 

T
o
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l 

A
rr

ea
r 

C
u
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t 

T
o

ta
l 

 

 

 

 

 

 

a b c a b c a b c a b c a b c a b c T
o

ta
l 

o
f 

co
ls

. 
1
(c

) 

&
2

(c
) 

 
T

o
ta

l 
o

f 
co

ls
. 

3
 (

c)
, 

 

4
(c

),
 5

(c
) 

&
 5

A
 

 

 
 
I. Demand on 1st 
Baisakh B.S. 

                    

II.   Collection   up   to 
previous month 

                    

III. Collection during the                     

IV. Total collection up to 
date 

                    

V.   Remission 
sanctioned 

                    

VI. Balance                     

VII.   Total collection up 
to the same month of 
previous year 
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II 

No. I 
for the month of......................................., 13....................B. S. 
324(ii)] 

 

Interest on  Miscellaneous     

 

 

 

 
8 
 

 

 

 

 

 

 
9 
 

 

10 11 

 
12 13 14 15 

L
an

d
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en

u
e 

S
u

rc
h

ar
g

e 

R
o
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P
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P
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8

(I
V
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o
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8
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R
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8

 &
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O
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T
o

ta
l 

o
f 

co
l.

 8
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 1
2
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P
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) 
o

n
 1

3
(1

) 

G
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n
d

 t
o
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1

1
 &

 1
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A. Total arrears demand of 

Land Revenue, Surcharge and 

Cesses Cols. 1(a), 2(a), 3(a), 

4(a) and 5(a) 
                   B. Total current demand of 

Land Revenue, Surcharge and 

Cesses [Cols. 1(b), 2(b), 3(b), 

4(b) and 5(b)] Grand Total 

[Items A & B] 

                   C. Total of arrear collections 

up   to   date   of   Land 

Revenue, Surcharge and Cesses 

[Cols. 1(a), 2(a), 3(a), 4(a) and 

5(a) against item IV]- 

                   D. Total current collection up 

to date of Land Revenue, 

Surcharge  and Cesses [Cols. 

1(b), 2(b), 3(b), 4(b) and 5(b) 

and 5A(b) against item IV] 

                   Grant Total (Item C & D) 
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APPENDIX II-contd. 

Return No. n—List of Defaulters 
[ Rule 324 (III) ] 
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APPENDIX III 
Form A 

A Certificate of Mutation 
(See Rule 363) 

To      .......................................... 
( Name and address of the applicant) 
Reference............................. 
 
He/She is informed that his/ her name has been mutated in respect of the land described 
in the schedule below: 
The Schedule 
 
1.    District.................... 
2.    Police Station................ 
3.    Mouza..................... 
4.    J. L. No................... 
5.    Khatian No................. 
6.    Plot No.................... 
7.    Area..................... 

 

Prescribed Authority u/s 50 of the West 

Bengal Land Reforms Act, 1955 

 

APPENDIX III—Contd. Form B 
(See Rule 70) 

To      .......................................... 
( Name and address of the applicant) 
 

 

Reference............................. 
 

He/She is informed that his/her name has been recorded in respect of the land described in the 

schedule below : 
The Schedule 
1.    District. ................................... 
2.    Police Station............................... 
3.    Mouza.................................... 
4.    J. L. No................................... 
5.    Khatian No................................. 
6.    Plot No.................................... 
7.    Area ..................................... 

Prescribed Authority u/s 50 of the West 

Bengal Land Reforms Act, 1955 
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APPENDIX I Contd. 

Form C 

General Notice regarding granting of receipt (in Bengali) 

[See Rule 302] 
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APPENDIX III—Contd. 
Form D 

Form of Receipt for rent and Miscellaneous demands (in Bengali) 
[See Rule 299] 
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APPENDIX W—Contd. 1 (Contd.) 
4.      In the event of the Lessee holding over after the expiration of the period of this demise the 

Lessee shall be held liable on account of any year subsequent to the expiry of the period of this 

demise for the rent at such rate as may be assessed upon the demised land at the revision of 

settlement. 

5.      Should the Lessee duly and faithfully observe and fulfil the terms, conditions and covenants 

on the part of the Lessee herein contained, the Lessee shall on the expiration of the aforesaid 

period of thirty years be entitled to have a renewal of the lease for a like period of thirty years and 

thereafter to successive like period upon the same terms and conditions save as to rent which 

may be increased or otherwise varied in accordance with the provisions of the law as may be in 

force for the time being. 

6.      If the Lessee dies before the expiration of the period of this lease or assigns his leasehold 

interests in the land described in part I of the Schedule hereunder written, the heirs, executors, 

administrators, representatives or assignees of the Lease shall duly get their names registered in 

the District L & L.R Office within three calender months after obtaining possession of the holding 

and will possess and use the land-and be bound by all terms covenants and conditions herein 

contained. 

7.      The Lessee shall not in any way diminish the value of or injure or make any permanent 

alterations in the said demised land without the previous written consent of the Collector/District L 

& L.R. Officer and shall not sell or dispose of any earth, clay, gravel, sand or stone from the 

demised land nor excavate the same except so far as may be necessary for the execution of the 

works as stated in clause 16 of these presents. In the event of his making any ditch or 

excavation, which causes injury to the property without the consent of the Collector/District L & 

L.R. Officer it shall be filled in after due notice to the Lessee by the Collector/Dist. L & L. R. 

Officer who shall recover from the lessee the expenses incurred by him for the purpose as 

arrears of rent. 

8.     The Lessee shall keep me land free from jungle and all sorts of nuisance. On his failure to 

do so, after due notice to the Lessee the Collector/Dist. L. & L. R. Officer may cause the same to 

be removed and the expenses incurred for such removal shall be recovered from the Lessee as 

arrears of rent. 

9.   The Lessee shall pay and discharge all existing and future rates, taxes and assessment, 

duties, impositions, outgoings and burdens whatever assessed charged or imposed upon the 

demised premises or upon the owner or occupier thereof in respect thereof or payable by either in 

respect thereof. 

10.    The Lessee shall preserve intact the boundaries of the holding and will keep memwell 

demarcated according to the requisition from time to time as may be made by the 

Collector/D.L.L.R.O. and shall point them out when required by the Lessor or the Collector/ 
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Collector/D.L.L.R.O. The Collector/D.L.L.R.O. may ask the Lessee to do any work on the 

land to ensure its stability and in the event of the Lessee failing to carry it out, the 

Collector/D.L.L.R.O. may have the work done after due notice to the lessee and the 

expense incurred for the purpose may be recovered from the Lessee as arrears of rent. 

The Lessee shall not without the previous consent of the Lessor in writing sublet the 

whole or part of the demised land. 

19.    The Lessee shall permit the Lessor and his agents on 24 hours' notice at all 

reasonable time during the erection of the buildings and subsequent thereto to enter 

upon the demised premises to view the condition of the buildings for the time being 

erected or in course of erection thereon and for all other reasonable purposes. 

20.    On breach or non-observance of any of the foregoing covenants, terms or 

conditions rendering the demised land unfit for use for the purposes of the tenancy, the 

lessee shall be liable to ejectment in accordance with the provisions of the law for the 

time being in force, but without prejudice to any other right or remedy of the Lessor that 

may have accrued hereunder. 

The Lessor hereby covenants with the Lessee as follows:- 

That the Lessee paying the rent hereby reserved and performing the several covenants 

and stipulations herein on his part contained shall peaceably hold and enjoy the demised 

premises during the said term without any interruption by the Lessor or any person 

rightfully claiming under or in trust for him PROVIDED ALWAYS and it is expressly 

agreed that if the rent hereby reserved or any part thereof shall be unpaid for 21 days 

after becoming payable (whether formally demanded or not) or if any covenant on the 

Lessee's part herein contained shall not be performed or observed then and in any of the 

said cases it shall be lawful for me Lessor at any time thereafter to re-enter upon the 

demised premises or any part thereof in the name of the whole and thereupon this 

demise shall absolutely determine but without prejudice to the right of action of the 

Lessor in respect of any breach of the Lessee's covenant's herein contained provided 

that on any such determination the Lessee shall be entitled to compensation for 

buildings erected or other improvements made by him on the demised land with the 

written permission of the Collector/D.L.L.R.O. and the amount of such compensation 

shall be fixed by said Collector/D.L.L.R.O. whose decision shall be final. 

 

 

 

Applicable only 
in areas to 
which Calcutta 
Thikka Tenancy 
(Acquisition & 
Regulation) Act, 
1981 applies. 
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2 
Standard form of short-term lease of land for non-agricultural use 

[See Rules : 218 and 228] 
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Savings Bank rate on the termination of the tenancy. Provided that the amount will be 

liable to immediate forfeiture without prejudice to the right of action of the Lessor for 

damages, upon the Lessee's attempting to construct any kind of pucca structure on the 

demised holding. 

(d)     To bear pay and discharge all existing and future rates, taxes and assessment 

duties, impositions, outgoings and burdens whatever assessed charged and imposed 

upon the demised premises or upon the owner or occupier in respect thereof or payable 

by either in respect thereof. 

(e)     Not to erect or build or permit to be erected or built on the demised premises of 

any pucca structure. 

(0 Not convert the demised land or any part thereof into a place of religious worship 

without the previous consent of the Lessor obtained in writing, nor to use or allow to be 

used the demised premises or any part thereof as a place of cremation or burial. 

(g) Not to use or permit any other person to use the demised land or any part thereof for 

a purpose other than that for which it is leased or in any manner which renders it unfit for 

use for the purposes of the tenancy. 

(h) Not to use or permit any other person to use the demised land or any share or 

portion thereof for any immoral, illegal or unsocial purposes or in any manner so as to 

become a source of grave danger to the public peace or public safety. 

(i) Not to sell or dispose of any earth, clay, gravel or sand from the demised land nor to 

excavate the same nor to do any thing else which will diminish the value of the land nor 

to cut down nor in any way injure any tree not planted by him on the land without the 

consent of the Lessor. 

(j) To keep in tact and well defined the boundaries of the demised land and to point them 

out when required by the Lessor to do so to any officer duly authorised by him in writing 

to inspect them. 

(k) To permit the lessor and his agents on giving 24 hours' notice at all reasonable times 

to enter upon the demised premises to view its condition or for any other reasonable 

purpose. 

(1) Not to transfer by sale, gift or mortgage or otherwise the demised premises or any 

building situated thereon or any portion of them nor to subdivide the demised premises 

with any other person or persons. 

(m)   Not to sublet the demised premises to any other person or persons. 
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(n) That on the death of the Lessee, the Lessee's heirs, executors, administrators, 

representatives or assigns shall duly get their names registered in the office of the 

D.L.L.R.O. within three calendar months after obtaining possession of the demised land. 

(o) On the expiry of the period of the lease or on the earlier determination of the tenancy 

for breach of conditions on the part of the Lessee as provided in clause 3 herein, to yield 

up the demised premises to the Lessor without any claim for compensation for any 

structure erected thereon during the term of the lease and to remove it within the time 

specified by the Collector/D.L.L.R.O. 

3.     The Lessor hereby covenants with the Lessee as follows:- 

That the Lessee paying the rent hereby reserved and performing the several covenants 

and stipulations herein on his part contained shall peaceably hold and enjoy the demised 

premises during the said term without any interruption by the Lessor or any person 

rightfully claiming under or in trust for him: 

PROVIDED ALWAYS and it is hereby expressly agreed that on breach or non-

observance of any of the foregoing covenants, terms or conditions or on the Lessee 

rendering the demised land unfit for use for the purposes of the tenancy the lessee shall 

be liable to ejectment in accordance with the provisions of the law for the time being in 

force, but without prejudice to the right of action of the Lessor in respect of any breach of 

the Lessee's covenants herein contained: 

PROVIDED FURTHER that the Lessee or his heirs, executors, administrators, 

representatives or assigns shall have no right to a renewal of this lease. 

3A.   The Lessor hereby covenants with the Lessee as follows: 

That the Lessee paying the rent hereby reserved and performing the several covenants 

and stipulations herein on his part contained shall peaceably hold and enjoy the demised 

premises during the said term without any interruption by the Lessor or any person 

rightfully claiming under or in trust for him. 

PROVIDED ALWAYS and it is hereby expressly agreed that if the rent hereby reserved 

or any part thereof shall be unpaid for twenty-one days after becoming payable (whether 

formally demanded or not) of if any covenant on the Lessee's part herein contained shall 

not be performed or observed then and in any covenant on the Lessee's part herein 

contained shall not be performed or observed then and in any of the said cases it shall 

be lawful for the Lessor at any lime thereafter to re-enter upon the demised premises or 

any part thereof in the name of the whole and thereupon this demise shall absolutely 
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determine but without prejudice to the right of action of the Lessor in respect of any 

breach of the Lessee's covenants herein contained. 

PROVIDED FURTHER and it is hereby agreed that if any covenant on the Lessee's part 

herein contained shall not be performed or observed then and in any of the said cases it 

shall be lawful for the Lessor at any time thereafter in addition to the remedies 

hereinbefore described to impose a fine representing liquidated damages which shall not 

exceed half the yearly rental and which shall be recoverable as a public demand. 

PROVIDED FURTHER that it shall be lawful for the Lessor at any time during the period 

of the lease to determine the lease by two months' previous notice in writing and that at 

any time after two calendar months after the service of such notice on the Lessee it shall 

be lawful for the Lessor to re-enter upon the demised premises or any part thereof in the 

name of the whole and thereupon this demise shall absolutely determine. 

PROVIDED FURTHER that the Lessee or his heir shall have no right to a renewal of this 

lease on the determination thereof. 

4.     The Schedule above referred to. 

The plan of land above referred to. 

IN WITNESS WHEREOF THE COLLECTOR/ D.L.L.R.O. of the district...............on 

behalf of the Lessor and the Lessee have hereunto set their respective hands. 

Signed by....................................... Collector/ D.L.L.R.O.    of the district of 

.............................................  for the Governor of the State of West Bengal. 

Signed by...................................................in the presence of……………………………… 
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APPENDIX IV—Contd. 
3 

Standard form for renewal of long-term lease of land for non-agricultural use 
[See Rule 226(iii)] 

LEASE   granted    by    the   Governor   of   the   State   of   West   Bengal    to 

............................................ son of ................................................ of.................. 

........................in the Police Station................................................................................... 

in the District of.......................................... 

THIS INDENTURE OF LEASE   made this.................................day of 19......BETWEEN 

THE GOVERNOR OF THE STATE OF WEST BENGAL hereinafter called the 'LESSOR' 

(which expression unless excluded by or repugnant to the context  be  deemed   to   

include  his   successor   in   office   and   assigns)   of  the ONE 

PART AND...........................................................................................son of..................... 

................................ .of...............,.............................hereinafter called the 'LESSEE' 

(which term shall unless be excluded by or repugnant to the context be deemed to 

include his heirs, executors, administrators, representatives and assigns) of the OTHER 

PART. 

WHEREAS the Lessee has applied for a renewal of the lease of the land hereinafter 

mentioned and described in Part I of the Schedule hereunder written AND WHEREAS 

such application has received the approval of the Board of Revenue, West Bengal; 

NOW, THIS INDENTURE WITNESSETH that in consideration of the rent hereby 

reserved and fully mentioned in the Part II of the Schedule hereunder written and of the 

covenants and conditions contained in the Part II of the said Schedule hereunder written 

on the part of the Lessee to be paid observed and performed the Lessor doth hereby 

demise unto the Lessee all that piece or parcel of land more particularly mentioned and 

described in Part I of the Schedule hereunder written TO HOLD the same unto the 

Lessee for the 

period of thirty years from the.............................. day of..............................yielding and 

paying therefore the rents at the time and in the manner specified in Part II of the said 

Schedule hereunder written. 

IN WITNESS WHEREOF the parties to these presents have hereunto set and 

subscribed their respective hands and seals the day month and year first above-written. 

SIGNED SEALED AND DELIVERED by the                  For and on behalf of the 

Collector/D.L.L.R.O. for and on behalf of                         Governor of the State of 

the Governor of the State of West Bengal                                  West Bengal 

in the presence of: 
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(Signature) 

Colleclor/D.L.L.R.O. 

First Witness—  

Second Witness— 

SIGNED SEALED AND DELIVERED  by the Lessee in the presence of: 

First Witness—  

Second Witness— 

APPENDIX IV—Contd. 
3 (Contd.) 

The Schedule above referred to 
PARTI 

Particulars of the Holding 
 

1.   Plot No. (of the map prepared under Notification   No.            
dated the                ) 

2.     Tauzi No. 
3.     Area of plot 
4.     Name of mouza 
5.     Name of Thana 
6.     Sub-Registration District 
7.     District 

Boundaries of the Plot 
North- 

East—  
South—  

West— 
 

PART II 
 

1.     The Lessee shall carry out the terms embodied in this lease and will continue to be 

bound thereby. 

2.     The Lessee shall pay the rent of the leasehold holding in the District L. & L. R. 

Office of.......... .. .. .....................................in equal half-yearly installments as hereunder 

stated. 

Installment of Rent 

Rs.            P. 

First installment       on 

Second installment      on 

 

3.    In default of payment of any instalment of rent within any Bengali year in which the 

rent falls due the Lessee shall be bound to pay in addition to the arrear of the rent 

interest at the rate of 6\ per cent per annum on the amount of the rent in arrear from the 

end of the said Bengali year till the day of payment and the arrear with interest payable 
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thereon shall be realisable as a public demand under the Bengal Public Demands 

Recovery Act. 

4.     In the event of the Lessee holding over after the expiration of the period of this 

demise the Lessee shall be held liable on account of any year subsequent to the expiry 

of the period of this demise for the rent at such rate as may be assessed upon the 

demised land at the revision of settlement. 

5.     Should the Lessee duly and faithfully observe and fulfil the terms conditions and 

covenants on the part of the Lessee herein contained, the Lessee shall on the expiration 

of the aforesaid period of thirty years be entitled to have a renewal of the lease for a like 

period of thirty years and thereafter to successive like period upon the same terms and 

conditions save as to rent which may be increased as otherwise varied in accordance 

with the provisions of the law as may be in force for the time being. 

6.     If the Lessee dies before the expiration of the period of this lease or assigns his 

leasehold interests in the land described in Part I of the Schedule hereunder written, the 

heirs, executors, administrators, representatives or assignees of the Lease shall duly get 

their names registered in the District L. & L. R. Office within three calendar months after 

obtaining possession of the holding and will possess and use the land and be bound by 

all terms covenants and conditions herein containod, 

7.     The Lessee shall not in any way diminish the value of or injure or make any 

permanent alterations in the said demised land without the previous written consent of 

the Collector/District L. & L. R. Officer and shall not sell or dispose of any earth, clay, 

gravel, sand or stone from the demised land nor excavate the same except so far as 

may be necessary for the execution of the works as stated in clause 16 of these 

presents. In the event of his making any ditch or excavation, which causes injury to the 

property without the consent of the Collector/District L. & L. R. Officer it shall be filled in 

after due notice to the Lessee by the Collector/Dist. L.. & L. R. Officer who shall recover 

from the Lessee the expenses incurred by him for the purpose as arrears of rent. 

8.     The Lessee shall keep the land free from jungle and all sorts of nuisance. On his 

failure to do so, after due notice to the Lessee the Collector/Dist. L. & L. R. Officer may 

cause the same to be removed and the expenses incurred for such removal shall be 

recovered from the Lessee as arrears of rent. 

9.     The Lessee shall pay and discharge all existing and future rates, taxes and 

assessment, duties, impositions, outgoings and burdens whatever assessed charged or 
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imposed upon the demised premises or upon the owner or occupier thereof in respect 

thereof or payable by cither in respect thereof. 

10.     The Lessee shall preserve intact the boundaries of the holding and will keep them 

well demarcated according to the requisition from time to time as may be made by the 

Collector/D.L.L.R.O. and shall point them out when required by the Lessor or the 

Collector/ D.L.L.R.O. to do so to any officer duly authorised by him in writing to inspect 

them. Should any boundary mark be missing the Lessee shall report the fact to the 

Collector/ D.L.L.R.O. 

11.     The Lessee shall not be entitled to convert the demised land or any part thereof 

into a place of religious worship without the previous consent of the Lessor obtained in 

writing or use or allow the demised premises or any part thereof to be used as place for 

cremation or burial. 

12.     The Lessee shall not use nor permit any other person to use the demised land or 

any part thereof for a purpose other than that for which it is leased or in a manner which 

renders it unfit for use for the purposes of the tenancy. 

13.     The Lessee shall not use nor permit any other person to use the demised land or 

any share or portion thereof for any immoral, illegal or unsocial purposes in any manner 

so as to become a source of grave danger to the public peace or public safety. 

14.   If the demised land or any part thereof shall, at any time, be required by 

Government for a public purpose the Lessee shall give up the same on demand without 

any claim to compensation in respect of the said demised land. If the land is required 

permanently the lease shall forthwith be determined and the Lessee shall be entitled to 

such fair and reasonable compensation for buildings and improvements effected by him 

shall be decided by the Collector/D.L.L.R.O. If a part of the land is required, whether 

permanently or temporarily, or if the whole land is required temporarily the lease shall 

not determine, but in the former case the Lessee shall be entitled to proportionate 

reduction of rent and in the latter case to a total remission of rent, and to such 

compensation in either case as shall be decided by the Collector/D.L.L.R.O. which shall 

be final. 

15.     The Lessor reserves to himself the right to all minerals on the lands together with 

such rights of way and other reasonable facilities as may be required for working, 

gathering and carrying away such minerals. 

16.     The Lessee shall, before building any pucca house, privy or latrine or making any 

additions thereto or alterations therein, get the plan thereof approved by the appropriate 
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agency such as Municipality, Development Authority, Gram Panchayat etc. A breach of 

this condition will render the Lessee liable for ejectment. 

17.    The Lessee shall not make any revetment wall or pathways in the said demised 

land without the previous consent of the Collector/ D.L.L.R.O. The Lessee shall also not 

cut down any tree without the previous consent of the Collector/D.L.L.R.O. in writing and 

he shall also from year to year or within date, as the Collector/D.L.L.R.O. may from time 

to time within the period of this demise by written notice fix, plant on the said demised 

land so many sapplings and of such description as may be specified in the said notice or 

notices and replace any that may die or be destroyed to the satisfaction of the 

Collector/D.L.L.R.O. The Collector/D.L.L.R.O. may ask the Lessee to do any work on the 

land to ensure its stability and in the event of the Lessee failing to carry it out, the 

Collector/D.L.L.R.O. may have the work done after due notice to the Lessee and the 

expense incurred for the purpose may be recovered from the Lessee as arrears of rent. 

18.    The Lessee shall not sublet the whole or part of the demised land. 

19.   The Lessee shall not transfer the whole or any part of the demised land without 

prior permission of the Collector/D.L.L.R.O. 

20.   The Lessee shall permit the Lessor and his agents on 24 hours' notice at all 

reasonable lime during the erection of the buildings and subsequent thereto to enter 

upon the demised premises in view the condition of the buildings for the time being 

erected or in course of erection thereon and for all other reasonable purposes. 

21.  On breach or non-observance of any of the foregoing covenants, terms or 

conditions rendering the demised land unfit for use for the purposes of the tenancy, the 

Lessee shall be liable to ejectment in accordance with the provisions of the law for the 

time being in force, but without prejudice to any other right or remedy of the Lessor that 

may have accrued hereunder. 

The Lessor hereby covenants with the Lessee as follows : 

That the Lessee paying the rent hereby reserved and performing the several covenants 

and stipulations herein on his part contained shall peaceably hold and enjoy the demised 

premises during the said term without any interruption by the Lessor or any person 

rightfully claiming under or in trust for him provided always and it is expressly agreed 

that if the rent hereby reserved or any part thereof shall be unpaid for 21 days after 

becoming payable (weather formally demanded or not) or if any covenant on the 

Lessee's part herein contained shall not be performed on the Lessee's part herein 

contained shall not be performed or observed then and in any way of the said cases it 
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shall be lawful for the Lessor at any time thereafter to re-enter upon the demised 

premises or any part thereof in the name of the whole and thereupon this demise shall 

absolutely determine but without prejudice to the right of action of the Lessor in respect 

of any breach of the Lessee's covenant's herein contained provided that on any such 

determination the Lessee shall be entitled to compensation for buildings erected or other 

improvements made by him on the demised land with the written permission of the 

Collcctor/D.L.L.R.O. and the amount of such compensation shall be fixed by said 

Collector/D.L.L.R.O. whose decision shall be final. 

4  

Standard form of agreement for license to shop-keepers in Government hats 

[See Rule 253] 

AN AGREEMENT made the ............................ day of......................... between the 

Governor of the State of West Bengal (hereinafter called the Governor which term 

unless repugnant to the context shall include his successors and assigns) of the one 

part and.......................................(hereinafter called the "Licensee" which term unless 

repugnant to the context shall include his heirs, legal representatives and assigns) of the 

other part. 

WHEREAS the Licensee has applied for leave to erect a building for a shop including 

his dwelling if any, for the sale of...................................................upon the piece of land 

in the..............................................hat belonging to the Governor in the Schedule hereto 

described. Now it is hereby declared and agreed by and between the parties hereto as 

follows: 

Firstly:— The Governor hereby grants to the Licensee subject to the provisions 

hereinafter contained license and liberty to erect a building (such building to be in all 

respects in accordance with plans, elevations and design or according to such general 

directions as may respectively be approved or given by the Collector/District Land and 

Land Reforms Officer of.............................................................) for such shop as 

aforesaid including his dwelling if any on the said piece of land and for that purpose but 

for no other purpose whatsoever to enter upon the said land and to open and break up 

the soil thereof and to occupy the said building for the purpose aforesaid for the period 

of......................years from the date hereof paying during the said period for the rights 

and privileges hereby granted the monthly sum or fee of Rs...............................payable 

by the licensee to the said District Land and Land Reforms Officer by such instalments 
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and at such times as such District Land and Land Reforms Officer may from time to time 

in writing direct. 

Secondly :— The Licensee shall construct and complete the building for the said shop in 

accordance with such plans, elevations and design or directions as aforesaid within 

........................months from the date hereof and shall from the date of such completion 

and throughout the reminder of the said period use the same continuously as and for a 

shop for the sale of........................;.. . 

Thirdly :— The Licensee shall not transfer or sublet his interest under this licence or the 

rights and privileges hereby granted or any part thereof or attempt so to do except with 

the previous sanction of the said Collector/District Land and Land Reforms Officer in 

writing. 

Fourthly :— The Licensee shall maintain the said building in proper repair and shall as 

all times during the said period without objections and with all due expedition make such    

repairs to the said building as the said Collector/District Land and Land Reforms Officer 

by letter under his signature may require. 

Fifthly :— The Licensee shall not without the previous permission in writing of the said 

District Land and Land Reforms Officer use the said building or the said land on which it 

is to be erected or any part thereof for other purpose than that for which this licence is 

granted, that is to say, as a shop for the sale of articles of the description aforesaid 

required by persons attending the said hat. 

Sixthly :— The Licensee shall pay without any objection all taxes, rates and 

assessments for the time being imposed or payable by law by or upon the owner or 

occupier on account of the said building or the land on which the same shall be erected 

as aforesaid. 

Seventhly :— The Licensee shall not participate in any movement calculated to bring 

into hatred or contempt and excite disaffection towards any Government established by 

law in India or in any offence against the State mentioned in Chapter VI of the Indian 

Penal Code or generally in any act of criminal conspiracy as defined in section 120A of 

the Indian Penal Code or criminal intimidation as defined in section 503, Indian Penal 

Code, including picketing and social boycott, closing of shops during hartals, or in any 

act inconsistent with the preservation of law and order. 

Eighthly :— Should it be considered necessary by Government to remove the building to 

be erected on the said land as aforesaid within the said period of years, the Licensee 

call without any objection within one month of the receipt of a notice in writing from the 
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District Land and Land Reforms Officer to that effect remove and take away the said 

building and clear the site of all materials, rubbish and debris and he will not be entitled 

to any compensation whatever except the value of the building to be fixed by the 

Collector/ District Land and Land Reforms Officer. 

Ninthly :— The said sum or fee payable hereunder shall be liable to enhancement 

according to the Rules for the time being in force in the locality and the Licensee shall 

within one month from the notice of enhancement execute an agreement for payment of 

the enhanced rate or remove and take away the said building and clear the site as 

aforesaid unless prior to the expiration of that time he concluded an agreement with 

Government for the purchase by Government of the said building. 

Tenthly :— If any sum or fee due under this licence shall be in arrear or unpaid 

for.........................days after the same shall have become due or if the Licensee shall for 

these months after receipt thereof fail to comply with a requisition to repair the said 

building made by the Collector/District Land and Land Reforms Officer in the manner 

aforesaid or if the Licensee shall without the aforesaid permission of the 

Collector/District Land and Land Reforms Officer use the said land or building or any 

part thereof for any other purpose than that for which this licence is granted or if, for the 

space of three months continuously, the said land and building shall not be used for the 

said purpose or if there shall be any other breach or non-observance of any of the 

agreements herein contained and on the part of the Licensee to be observed or 

performed or if the Licensee shall at any time be found in possession of false or 

defective scales, weights or measures or to be selling or to have sold by false or 

defective scales, weights or measures or shall be convicted of any cognizable or non-

bailable offence then and in any such case the Collector shall, notwithstanding the 

waiver of any previous breach of any of the terms hereof, have power forthwith to 

determine this licence or to impose such fine as the Collector shall in the circumstances 

deem expedient or to exercise both such powers. In the event of such determination the 

Licensee shall be entitled to remove all buildings lawfully erected by him on the said 

piece of land, provided that such removal is effected within one calendar month from 

such determination and in the event of such removal not being effected within such 

period all buildings and erections that shall remain on the said piece of land shall 

become absolutely and entirely the property of Government and the Licensee shall not 

be entitled to any compensation in respect thereof. Arrear fee and any fine that may be 
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imposed under the foregoing provision shall be recoverable under the certificate 

procedure. 

Eleventhly :— The Licensee shall not by reason of this licence or the rights and 

privileges hereby granted acquire or be entitled to any right or interest whatever in the 

soil of the land or ground upon which such building shall be erected. 

Twefthly :— If the Licensee shall duly carry out perform and observe all the terms and 

conditions of this agreement, then on the expiry of this licence he will be entitled to prior 

consideration for successive renewals thereof for further periods of.................................. 

years upon such terms as may be offered and on payment of such fee a£ may be 

assessed. 

Schedule 

Particulars of the holdings 

No. of plot  

Boundaries of plot  

Area of plot 

5 
Standard form of lease for settlement of Jalkars in Navigable Rivers. 

[See Rule 271] 
THIS INDENTURE, made this..............................day of.............................One thousand 

nine hundred and...........................................between THE GOVERNOR OF THE 

STATE OF WEST BENGAL, hereinafter called the Lessor, which expression where the 

context so admits or implies shall be deemed to include his successors in office and as 

signs of the 

one part and................................son of.................................of 

village................................in thana................................ in the district 

of........................hereinafter called the Lessee which expression shall where the context 

so admits are implies be deemed to include his executors, administrators and assigns of 

the other part. 

WHEREAS THE LESSOR is the proprietor of the Jalkar estate.............................. 

bearing Touzi No....................................   of the Collectorate described more in detail in 

Schedule A; 

AND WHEREAS THE LESSEE approached the District Land and Land Reforms Officer 

of...................................... with a proposal for settlement of the said Jalkar described in 

Schedule A hereto annexed; 

AND WHEREAS the District Land and Land Reforms Officer of............................... 
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has agreed to the settlement of the said Jalkar with the said Lessee; 

2. NOW THIS INDENTURE witnessed! that in consideration of die Lessee agreeing to 

observing and performing the terms and conditions of the covenants hereinafter 

contained and in consideration of the payment of sclami stated in Schedule C and of the 

rent hereinafter reserved the Lessee hereby demise unto the Lessee all that portion of 

die said Jalkar described in Schedule A for a term of years from     to      paying therefore 

yearly rental of Rs......................................   to be paid to die District Land and Land 

Reforms Officer in instalments set forth in Schedule B hereto annexed. 

THE LESSEE hereby covenants with the Lessor as follows : 

(1)    That die Lessee shall preserve the limits of the Jalkar hereby leased and protect 

the interests of the Lessor therein and shall not suffer any person to dispossess him or 

die Lessor Uierefrom or from any part diereof. 

(2)    Should die Jalkar silt up on the river change its course in any manner adverse to 

the Lessee's rights and interest as aforesaid, the Lessee on his application shall be 

exempted either wholly or partially from die payment of further rent and profits for such 

time as die obstruction shall continue and in case of dispute die parties shall abide by 

the decision of the Board of Revenue. 

(3)    All arrears of rent shall carry interest at the rate of 6j per cent per aunum and shall 

be realisable by die procedure under the law for the time being in force for die recovery 

of public demand. 

(4)    That the Lessee shall not catch or take or allow any person or persons to catch or 

take fish from any part of the said Jalkar during the close season, viz. 

from.......................to.............................(to be fixed for each district by Collector). 

(5)    That the Lessee shall not employ or allow to be employed any means or methods 

of fishing which are or may be considered as objectionable by the Collector/District Land 

and Land Reforms Officer. 

(6)    That the Lessee shall not obstruct the free passage of boat or do any act 

detrimental to the interest of trade and commerce, or public health or pollute the water of 

the river or commit any act in connection therewith which shall, in the opinion of the 

Collector, amount to a nuisance. 

(7)     That the Lessee will give all facilities for inspection or survey of the Jalkar leased 

which may be ordered to be made by the District Land and Land Reforms Officer 

of........... 
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(8)     That the Lessee shall have no right to ferries on the river nor shall he have any 

rights whatsoever to the subsoil of the Jalkar or any minerals therein. 

(9)    That in the event of failure on the part of the Lessee to pay rent or any instalment 

of selami for.............................days after due date or of any breach by the Lessee of any 

of the covenants hereinbefore contained then and in any such case this Lessee shall, at 

the option of the Lessor, and notwithstanding the waiver of any previous breach, cease 

and determine. 

3.      AND THE LESSOR covenants with the Lessee : 

That the Lessee paying the rent hereby reserved and observing and performing the 

covenants and conditions herein contained and on his part to be observed and 

performed shall and may peaceably and quietly possess and enjoy the said Jalkar 

hereby demised during the said term without any interruption by the Lessor or any 

person claiming from or under him. 

IN WITNESS whereof the parties hereto have affixed their hands and seals the day and 

year above written. 

Signed by                                                   District Land and Land Reforms Officer 

of the                                                District for the Governor of the State of West Bengal. 

in the presence of — 

Witness (1) 

Witness (2) 

Signed by                   (Signature and seal of the District Land and Land Reforms Officer) 

in the presence of — 

Witness (1) 

Witness (2) 

                                                                           (Signature of the Lessee.) 
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WHEREAS THE LESSOR is seized and possessed of the Fishery bearing 

number.............. 

of the Office of the District Land and Land Reforms Officer particularly described in the 

Schedule hereunder written and WHEREAS THE LESSEE approached the 

Collector/District Land and Land Reforms Officer for obtaining a lease of the said Fishery 

particularly described in the Schedule. NOW THIS INDENTURE WITNESSETH that the 

consideration 

of selami of Rs..............................and of the rent hereinafter reserved and conditions 

and 

covenants on the part of the LESSEE to be observed and performed the LESSOR 

hereby demise unto the LESSEE ALL that Fishery particularly described in the Schedule 

hereunder written to have and to hold the said Fishery hereby demised or expressed so 

to be to the 

LESSER for a term of.......................................years from.................................................. 

to...........................................yielding and paying therefor during the said term the rent of 

Rs.......................................per annum. 

2.  THE LESSEE hereby covenants with the LESSOR as follows : 

(1) That the LESSOR shall pay the annual rent for the first year of the lease before its 

execution and that for subsequent years in advance before the 31st day of March 

immediately preceding the year for which the rent is payable. 

(2) All arrears of rent shall carry interest at the rate of 6^ per cent per annum and shall 

be realisable by the procedure under the law for the time being in force for the recovery 

of public demand. 

(3) That the LESSEE shall not catch or take or allow any person or persons to catch or 

take fish from any part of the said ................................... during the close season viz. 

from...............to.............to be fixed by the Collector/District Land and Land Reforms 

Officer. 

(4) That the LESSEE shall not, or allow any one to, kill carps or pona, such as rohu, 

catla, mrigala, kalbous, etc. of less than 6 inches. 

(5) That the LESSEE shall not employ or allow to be employed any means or methods of 

fishing which are or may be considered as objectionable by the Collector/District Land 

and Land Reforms Officer. 

(6) That the LESSEE shall not, or allow any one to do any act in detriment to the interest 

of public health or pollute the water of the fishery or commit any act in.............. 
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(7) That the LESSEE shall preserve the limits of the property hereby leased and protect 

the interest of the LESSOR therein and shall not suffer any person to dispossess him or 

the LESSOR there from or from any part thereof. 

(8) That the LESSEE will give all facilities for inspection or survey of the property leased 

which may be ordered to be made by the Collector/District Land and Land Reforms 

Officer. 

(9) That the LESSEE shall have no right to ferries on the Fishery nor shall he have any 

rights whatsoever to the subsoil of the property or any minerals therein. 

(10) The LESSEE shall not be entitled to transfer such tank/water-area except by way of 

a simple mortgage or a mortgage by a deposit of the title deeds in favour of Scheduled 

Bank or a Co-operative Society or a Corporation owned or controlled by the Central or 

State Government or both for the purpose of obtaining loan for the development of tank/ 

water-area or for the improvement of pisciculture. 

(11) That in the event of any breach by the LESSEE of any of the covenants 

hereinbefore contained then and in any such case this, lease shall at the option of the 

LESSOR and notwithstanding the waiver of any previous breach, cease and determine. 

3.  And the LESSOR covenants with the LESSEE: 

That the LESSEE paying the selami hereinbefore mentioned and the rent hereby 

reserved and observing and performing the covenants and conditions herein contained 

and on his part to be observed and performed shall and may peaceable and quietly 

possess and enjoy the said Fishery hereby demised during the said term without any 

interruption by the LESSOR or any person claiming from or under him and that he shall 

have option to surrender the lease at the end of any year, provided he gives one month's 

notice and pays up all dues up to and including the said year. 

IN WITNESS WHEREOF the parties hereto have affixed their hands and seals the day 

and year above written. 

Signed by.......................................................District Land and Land Reforms Officer of 

the ......................................district ...........;.............................. for the Governor of the 

State of West Bengal, in the presence of— 

Witness (1)  

Witness (2) 

(Signature and seal of the Collector) 

Signed by.......................................in the presence of— 

Witness (1)  
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Witness (2) 

(Signature of the Lessee) 

Schedule referred to 
Standard form of lease for settlement of part-vested tank with the owner of the 

other portion (retained portion) 
[See Rule 273] 

This Indenture, made this............................................ day of.............................One 

thousand nine hundred and..........................................between the Governor of the 

State of West Bengal hereinafter called the Lessor (which expression where the 

context so admits or implies shall be deemed to include his successors in office and 

assigns) of the one part and...................................................son of............... 

................................village..................................................... in thana ............................. 

.................. in the district of ......................................... by caste ................................. ..... 

........ by occupation ..............................................hereinafter called the LESSEE which 

expression shall where the context so admits or implies be deemed to include his heirs 

executors administrators and assigns of the other part. 

Whereas the Lessor is the proprietor of............................................. acre being the 

minor/ major portion of the tank as described hereunder vested in the State under the 

West Bengal Estates Acquisition Act, 1953; 

And Whereas the Lessee is the owner retaining the remaining portion of the tank here-

inafter mentioned and described in Part I of the Schedule hereunder has applied to 

Government/Collector for long-term lease of the said vested portion 

measuring..................................acre of the tank for the purpose of pisciculture under 

Rule 222(c) of the West Bengal Land Management Manual, 1977; 

And Whereas the Lessor agreed to demise the said vested portion of the tank as 

described hereunder the said Lease for a period of 30 (thirty) years; 

Now This Indenture witnesseth that in consideration of the payment to the Lessor by 

the Lessee of sum of Rs................................... (Rupees .............................................. 

......................................) on or before execution these presents end of the rent hereby 

reserved and fully mentioned in Part II of the said Schedule hereunder written and of the 

covenants and conditions contained in Part II of the said Schedule hereunder written on 

part of the Lessee to be paid observed and performed the Lessor doth hereby demise 

unto the Lessee the portion of the tank vested in the State more particularly mentioned 

and described in Part I of the Schedule hereunder written to Hold the same into the 

Lessee for the period of thirty 
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years from the........................................day of............................................ yielding and 

paying therefor the rents at the time and in the manner specified in Part II of the said 

Scheme hereunder written to be paid to the Collector. 

In witness whereof the parties to these presents have hereunto set and subscribed their 

respective hands and seals the day, month and year first above written. 

Signed, scaled and delivered by the District Land and Land Reforms Officer of .............. 

..........................................for and on behalf of the Governor of the State of West Bengal 

in presence of -— 

First witness : 

Second witness :                                                     For and on behalf of the Governor 

     of State of West Bengal. 

 

(Signature) 

District Land and Land Reforms Officer 

                                                                        Seal. 

Signed, sealed and delivered by the  

Lessee in the presence of— 

First witness : 

Second witness : 

(Signature of Lessee) 

The Schedule above referred to 

PART I 

Particulars of the Plot/Tank : 

Mouza ........................................ Jurisdiction List No................................ Parganas 

.............................. Police Station ......................................... Sub-Registration Dist. 

............................District..................................Khatian No................................ Plot No. 

...........................Share.................................Area................................ 

Boundaries of the Plot/Tank 

North : 

East: 

South : 

West: 
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PART II 

1.   The Lessee shall carry out the terms embodied in this lease and will continue to be 

bound thereby. 

2.  The Lessee shall pay the annual rent of the leasehold portion of the tank, in the 

Office of District Land and Land Reforms Officer for the first year of the lease before its 

execution and that for subsequent years in advance before the 31st day of March 

immediately 

preceding the year for which the rent is payable. 

3.  In default of payment of rent within the date fixed in the preceding clause the Lessee 

shall be bound to pay in addition to the arrear interest at the rate of 6j per cent per 

annum on the amount of arrear till the day of payment and the arrears when not paid 

within 21 days of the date on which they fall due, shall together with interest payable 

thereon, be realisable as a public demand under the Bengal Public Demands Recovery 

Act or under any other law for the time being in force. 

4.  The Lessee shall preserve the limits of the property hereby leased and protect the 

interest of the Lessor therein and shall not suffer any person to dispose him or Lessor 

therefrom or from any part thereof. 

5.  The Lessee shall not, or allow any one to, do any act detriment to the interest of 

public health or pollute the water of the Fishery or commit any act in connection 

therewith which in the opinion of the Collector/District Land and Land Reforms Officer 

may seem undesirable. 

6.   The Lessee shall not use or permit any other person to use the demised property/ 

tank or any part thereof for a purpose other than that for which it is leased or in a manner 

which renders it unfit for use for the purpose of pisciculture. 

7.   The Lessee will give all facilities for inspection or survey of the property leased which 

may be ordered to be made by the Collector. 

8.  Should the Lessee duly and faithfully observe and fulfill the terms, conditions and 

covenants on the part of the Lessee herein contained, the Lessee shall on the expiration 

of the aforesaid period of thirty years be entitled to have a renewal of the lease for a like 

period of thirty years and thereafter to successive like period upon the same terms and 

conditions save as to rent which may be increased or otherwise varied in accordance 

with the provisions of the law or rules as may be in force for the time being. 

9.   If the Lessee dies before the expiration of the period of this (ease or assigns his 

leasehold interests in the property/tank described in Part I of the Schedule hereunder 
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written, the heirs executors administrators representatives or assigns of the Lessee shall 

duly get their names registered in the Collectorate within three calendar months after 

obtaining possession of the property/tank and will possess and use it and be bound by 

all terms covenants and conditions herein contained. 

10.  If the Lessee is found to possess land in excess of ceiling area applicable to him 

under the West Bengal Land Reforms Act and/or the Urban Land (Ceiling and 

Regulation) Act, 1976 the Lessor shall have the option to determine the lease and 

resume possession of the property leased out under this indenture and the Lessee shall 

not be entitled to any compensation for such resumption. 

11.  In the event of any breach by the Lessee of any of the covenants hereinbefore 

contained then and in any such case this lease shall, at the option of the Lessor and 

notwithstanding the waiver of any previous breach, cease and determine. 

8 

Standard form of lease of ferries 

[See Rule 281 (v)] 

THIS INDENTURE made this................................day of............................one thousand 

nine hundred and.................................between the Governor of the State of West 

Bengal, hereinafter referred to as the "Governor" (which expression shall include his 

successor in office and assigns) of the One Part and..................................................... 

son of............................................... resident of Village ........................................ Thana 

........................................District...............................................hereinafter called the 

"Lessee" (which expression shall unless excluded by or repugnant to the context include 

his heirs, executors, administrators, representatives and assigns) of the Other Part. 

WITNESSETH as follows : 

(1)     That the Governor doth hereby grant, demise and let out to the lessee the ferry 

across the river ........................................... and locally known as ............................ ferry 

and situated on the road from .............................................. to ......................... 

............................... at the annual rent of Rs.......................................................... for the 

period of one year from the 1st day of Baisaks 136 B.S. TO THE LAST DAY OF Chaitra 

of 136 B.S. on the terms and conditions hereinafter enclosed. 

(2)     That the Lessee shall deposit and keep deposited with the Collector/District Land 

and Land Reforms Officer of............................................. (hereinafter referred to as the 

Collector) the sum of Rs...................................................................with the intent that the 
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said Collector shall hold the same until the determination of this lease as security for the 

due performance by the Lessee of the terms, conditons, covenants and stipulations 

herein on the part of the Lessee contained. 

(3)     The tolls that shall be levied in respect of the said ferry by the Lessee shall be 

according to the schedule below and the Lessee shall not be entitled to levy any other 

loll or at any other rate. The said Collector shall have the right and be entitled to vary or 

modify the rates of the tolls from time to time by notice in writing to the Lessee according 

to the procedure laid down in Clause (7) following and the Lessee shall levy tolls 

according to the rates so varied or modified. 

(4)     That the Lessee shall be bound to ply the ferry as hereinafter provided during the 

period of the Lease. 

(5)     That the Lessee shall; 

(a)     provide.......................................boats for the ferry and to keep the boats in proper 

repair and to take proper care thereof and shall provide all suitable accommodation in 

the ferry boats for passengers and goods traffic; 

(b)     employ a crew of..............................................men on each boat; 

(c)     arrange to make at least......................................crossing everyday and to make 

arrangements that the boats to start at the hours.....................................from the 

landing places; 

(d)     provide and keep in order the landing stages and the travellers sheds on either or 

both banks of the river and the slopes and approaches to the ferry and shall also provide 

a light in each boat which must be displayed in a conspicuous part of the boat at night; 

(e)     affix the table of tolls furnished by the Collector/District Land and Land Reforms 

Officer as per schedule of the agreement at some conspicuous place near the ferry on 

both the banks of the river. 

(6)     The Lessee shall not be entitled to charge, levy or demand tolls for ferrying; 

(a)     Mails, Mailcarts, Dak-runners and Government Telegraph messengers on duty, 

(b)    Government Stores, animals and vehicles when accompanied by a chalan from 

Government Officer. 

(c)     Persons or peopcrty mentioned in Section 3 of the Indian Tolls (Army) Act. 1901. 

(d)     Police and other Public Officers and Process-serving Peons, Panchayat and 

Village Chowkidars when travelling on duty with their bonafidc baggage, horses, Palkies 

or other conveyance. 

(e)     Executive Officers of the District Road Department when travelling on duty. 
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(0 Members of the Jilla Parished and Panchayat Samities travelling on duty connected 

with their office as such members. 

(g)    Collies engaged in repairing roads with their tools and instruments. 

(h)    Persons carrying dead bodies or property sent in by the Police. 

(i) Government Officers, Government servants, Tahsildars, Mohurriers and Peons etc., 

when travelling on official duties. 

(7)     THE LESSEE shall not be entitled to charge, levy or demand tolls from persons 

who made or swim across or take cattle or other animals or property across at their own 

cost and risk or from persons who cross themselves, or take other persons across 

without charge, in their own boats. 

(8)     The lessee shall pay the annual rent in the following instalments into the District 

Treasury to the credit of the District Land Reforms Officer of 

Rupees                    Paise                       Date 

1st 

2nd 

3rd 

4th 

and shall file in the Office of the District Land and Land Reforms Officer within two days 

after due date of payment a duplicate chalan or Treasury receipt in proof of such 

payment. 

But if at any time before the expiry of the period for which the ferry has been leased tc 

the Lessee, this lease be determined for any breach of the terms and conditions of the 

lease or for any willful breach of the covenants the Lessee shall be liable to pay rent up 

to and including the installment due next after such determination of the Lease, and any 

rent paid in advance, will not be refunded to the Lessee. Any dispute arising as to 

whether the Lessee has committed any breach of the terms of the lease shall be decided 

by the said Collector as an Arbitrator in accordance with the provisions of the Arbitration 

Act. 

(9) The said Collector shall have the right and be entitled to vary the rates of tolls fixed 

and to modify the conditions regarding the exemption from the payment of tolls and the 

annual rent payable in consideration of the change in the rate of tolls and the exemption 

from payment to tolls but before any change or modification is made and enforced, an 

opportunity shall be afforded to the Lessee to make his representation of the proposed 

variation. If on variation of the said terms, the Lessee be willing to determine this demise 
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he shall be entitled to do so on fifteen days' notice and on the expiration of the period of 

the notice this Lease shall stand determined and be at end. 

(10)  The Lessee shall not be entitled to claim any compensation if the roads leading to 

or from the said ferry be closed for repairs or on account of innundations or the breach in 

any bridges or on account of deficiency of water in the river on which the ferry is 

situated. 

(11)  All arrears due by the Lessee, of the tolls of the said ferry on account of his lease, 

any pecuniary forfeiture for breach of the covenants inserted in this deed of indenture of 

lease or conditions of sale by public auction and all sums due from the Lessee on the 

surrender of this lease shall be recoverable from the Lessee from his security deposit (if 

any) and also as a demand under the Bengal Public Demands Recovery Act. 1913 or 

any other Act for the time being in force for recovery of public demands besides other 

remedies available to the Governor. 

(12)  The lease shall be liable to be cancelled forthwith by the Collector if it shall appear 

to the Collector that the Lessee has failed to make due provision for the convenience 

and/or safety of the public within 15 days after being required to do so by notice in 

writing from the Collector. 

(13)  The Lessee may surrender his lease on the expiry of one month's notice in writing 

to the Collector of his intention to surrender such lease on payment of such reasonable 

compensation as the Collector (may with the approval of the Commissioner/Board) in 

each case direct. 

(14)  The Lessee shall affix and keep in good order and repair the table of tools 

mentioned in paragraph 5(e) of this Indenture and shall not remove, alter or deface such 

table or allow it to become illegible. 

(15)  The Lessee shall be bound to ferry over diligently with proper care and caution and 

with the least possible delay to all passengers, vehicles, animals and goods which may 

come to ferry ghat to be ferried over and shall not without due cause delay or detain any 

person, animal, vehicle or other things in crossing over the ferry. 

(16)  If the Collector consider the construction of a temporary bridge across the 

waterway for any year during the period herein mentioned necessary in the interest of 

the public for communication, the lessee shall construct the bridge at his own costs and 

expenses within the specified period and maintain it in good condition as may be 

approved by the Collector for the period. The lessee shall be entitled to realize tolls for 

the use of the bridge at the rate prescribed for the ferry but he will not get any remission 
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in respect of the ferry rent payable to Government such bridge shall, however on no 

account obstruct the free passage of the water of the steam. 

If the bridge is constructed by Government at its own costs, the Lessee shall not be 

entitled to realise any toll for the use of the bridge but will be entitled to such remission of 

a portion of the rent payable by him as may be decided by Government. 

(17)  The Collector may at any time require the Lessee to repair or replace any boat 

which he considers to be in a dangerous state of disrepair, and the Lessee shall 

thereupon be bound to repair or replace it as directed. 

(18)  The Lessee shall not ply the ferry boat or boats when the current, wind or state of 

the weather is such as to render the crossing unsafe, and endanger the lives of the 

passengers. 

(19)  The Lessee shall when required by the Collector to do so, furnish all information in 

his power regarding suspicious persons or classes of persons who may have been or 

may come to be, ferried over. 

(20)  The Lessee shall mark on each boat the number of passengers, animals and 

vehicles and the bulk and weight of the things it is authorised to carry at a single trip. 

(21)  If the Lessee makes any default in the payment of rent (licence fee) for the ferry or 

of any penalty which may be lawfully imposed or if the Lessee does not observe and 

perform the covenants herein contained it shall be lawful for the said Collector to remove 

the Lessee from the charge of the ferry and to settle the same with some other person or 

hold it khas. After such removal, the Lessee shall not be entitled to any part of the 

proceeds of the ferry or to levy any toll therefor. And if the rent in releting the ferry falls 

short of the amount at which it was leased to the Lessee, and the Government hereby 

incurs loss the Lessee shall be responsible and liable for such difference or loss, the 

amount of which may be realised from the Lessee. If the deposit be not sufficient for the 

purpose and/or for the rent due from the Lessee shall be recoverable from the Lessee 

and all sums which the Lessee shall become liable to pay under these presents shall be 

recoverable from him as Public demand under the provisions of Bengal Public Demands 

Recovery Act, 1913 or any statutory modification thereof for the time being in force. 

(22) The Collector shall be entitled to deduct from the said security deposit the amount 

of rent mat may be in arrears, if any and the Lessee shall forthwith make deposit of the 

amount so deducted out of the security deposit and in default thereof the Lessee may be 

removed from the charge of the ferry. 
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(23) The Lessee shall not assign, sublet or part with the possession of the ferry without 

the previous consent in writing of the Collector. 

THE SCHEDULE ABOVE REFERRED TO 

(Please state here the rate of tolls) 

In witness whereof the parties hereto have set and subscribed their respective hands the 

day month and year first above written. 

Signed and delivered for and on behalf of the Governor of West Bengal by In the 

presence of 

(Signature, description and address of witnesses.)  

Signed and delivered by In the presence of 

(Signature, description and address of witnesses.) 

9 

Standard form of license to be executed by the Joint Steamer or other Companies 

in respect of Jetties, Flats, etc., belonging to them in the Navigable Rivers  

in West Bengal 

AN AGREEMENT made this ...................................................................... day of 

..........................................................................between the GOVERNOR OF THE 

STATE OF WEST BENGAL (hereinafter called the Governor which term unless 

repugnant to the context  shall   include  his  successors  and  assigns)  of the  ONE  

PART and ............................................(hereinafter called the "Licensee" which term 

unless repugnant to the context shall include its successors and assigns) of the OTHER 

PART. 

WHEREAS the Licensee has applied for leave to erect/anchor permanent/temporary 

jetties/flats, etc., on the bcd(s) or foreshore(s) of the river(s) belonging to the Governor in 

the schedule hereto described. Now it is hereby declared and agreed by and between 

the parties hereto as follows:— 

1.  The Governor hereby grants to the Licensee subject to the provision herein contained 

license and liberty for a period of............................................years from the date hereof 

to erect anchor jetties/flats, etc., for use by and in connection with steamers belonging to 

the Licensee or others plying on the said river(s) on the bed or foreshore of the said 

river(s) and for the purpose of erecting/anchoring such jetties/flats but for no other 

purpose whatsoever to enter into and upon the said bed(s) or foreshore(s) of the said 

river(s) and to occupy the same the licensee shall throughout the period of this license 

pay to the 
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Governor a fee of Rs.................................... such fee being payable annually on 

the..............................................day of..................................every year at the Local 

Treasury. 

2. In default of payment of the license fee aforesaid on the date fixed the Licensee shall 

also without prejudice to any other right or remedy of Government hereunder pay 

interest at the rate of 61 per cent per annum on the amount of arrears till the day of 

realization. 

3.  The said fee and interest shall be recoverable as a public demand under the Public 

Demands Recovery Act. 

4.  The Licensee shall design, erect, arrange and keep the said jetties/flats in sound and 

practical manner to the satisfaction of the Collector and shall from time to time make 

such alterations or arrangements for the satisfactory use of the said jetties/flats as the 

Collector may require including proper arrangements for the sufficient lighting thereof to 

ensure the safe embarkation and disembarkation of passengers and in accordance with 

and suitable to conditions of the traffic or each and every ghat where any such jetty/flat 

may be erected and maintained PROVIDED ALWAYS it is hereby specifically agreed 

that the said jetties/flats shall be at all times available for use of Government launches, 

steamers and boats free of charge. 

5. The Licensee shall not during the period of this license do anything which in die 

opinion of the Collector may cause Uic bed of the said river(s) to deteriorate or interfere 

with or decrease the navigability of the said rivcr(s) or cause the bed to silt up. 

6.  That the Licensee undertakes to erect the structure in accordance with the plans and 

specifications approved by the Collector and further himself not to make any 

encroachment on the adjacent foreshore land. 

7. Whenever in the opinion of the Collector any jetty/flat or structure erected by the 

Licensee or any part thereof should be removed he should give one month's notice to 

the Licensee calling upon the Licensee to effect such removal thereupon the Licensee 

shall take immediate steps to remove the structure or any part thereof in accordance 

with the terms of the said notice. 

8. That in case the arrangements, made by the Licensee for the embarkation and 

disembarkation of passengers, arc not, in the opinion of the Collector, reasonably suited 

to the traffic of the particular ghat or if the jetties/flats arc not made for Government 

launches as and when required, as provided in clause 4, if the Licensee makes any 
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encroachment on the adjacent foreshore land in contravention of the last part of clause 6 

the Governor shall be at liberty to cancel this license forthwith. 

9. That the Licensee shall pay all rates and taxes and assessment whatsoever that arc 

now or during the said period shall be imposed or assessed on the said premises on the 

authority of Government or any local body or otherwise. 

10. That the Licensee shall not without the previous permission of the Collector in writing 

use the said jetties, flats or any portion of the foreshore or river bed on which such 

jetties/flats have been or arc to be erected or anchored or any part thereof for other 

purposes than that for which this license is granted. 

11. That the Licensee shall not by reason of this license or rights and privileges hereby 

granted acquire or be entitled to any right or interest whatever in the beds or foreshore of 

the said river upon which such jetties, etc., have been or shall be erected. 

12. That on the expiry of the term of this license the Licensee shall have an option of 

renewal for such further period on such terms and conditions and on payment of such 

fee as may be fixed by Government, provided that the terms and conditions of this 

license have been duly observed and performed to the satisfaction of the Collector. 

APPENDIX   V 1 

Illustrative schedule of miscellaneous receipts from Government estates 

[See Rule—311] 

 

Group-I                 - Sale proceeds. 

1.      Produce of demonstration farms and gardens. 

2.      Forest produce, fruit, tree, leaves 

3.      Old materials 

4.       Fish 

Group - II                 Fees. 

1.      Sporadic grazing fees. 

2.       Fees in demarcation cases. 

3.      Fees realized from dry fish yards. 

4.      Fees for jellies, ghats etc. 

5.      Aeroplane landing fees. 

6.      Fees for stocking coal in chars 

7.      Fees for occasional use of land, eg. by athletic clubs, jatra parties etc. 

8.      Lease rent of fisheries. 
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(1) Exercise, by the D.L.L.R.O., of powers of Collector under the W. B. Estate 

Acquisition Act, 1953 and W.B. Land Reforms Act, 1955 (hereinafter called E. A. Act and 

L.R. Act respectively). 

(2)  Exercise, by the D.L.L.R.O. of powers of Settlement Officer laid down in second 

proviso to clause 1 of Schedule A and in Schedule B of W. B. Land Reforms Rules. 

(3)   Implementation of ceiling provisions laid down in the E.A. and L.R. Acts. 

(4)   Settlement of land at the disposal of the Government under section 49 of L.R. Act. 

(5)   Implementation of Operation Barga and safeguarding the rights of sharecroppers. 

(6)   Quasi-judicial functions under sections 19, 54 and 51A (5) of L.R. Act. 

(7)  Grant of permission for conversion of land use under section 4C of the L.R. Act and 

exercise of powers by the D.L.L.R.O. under section 4D and 4E ibid. 

(8) Preparation of Compensation Assessment Rolls under the W.B.E.A. Act and 

W.B.L.R. Acts. 

(9)  Authorisation of B L L R Os/R Os under section 76 of the Indian Evidence Act to sign 

and issue certified copies of R-O-Rs. 

(10) Preparation of annual, quarterly and monthly targets for various items of work 

performed in the district and monitoring of performance. 

(11)  Planning, monitoring and supervision of work in different subordinate offices. 

(12) Appointment of such staff in the district as is prescribed in different Recruitment 

Rules. 

(13) Transfer of officers up to the level of SRO-II and other staff within the district and 

their control as head of the Land and Land, Reforms Administration at the district level, 

as Head of Office, as Disciplinary authority etc. 

(14) Planning and performance of crop survery and agricultural census work. 

(15) Liaison with the District Collector and other district level officers to ensure proper 

co-ordination in the performance of Land Reforms work. 

(16) Monitoring and co-ordination of action for avoiding/tackling, sowing and harvest 

disputes. 

(17) Managements of mines and minerals in the district in accordance with this mannual 

and instructions received from Board of Revenue from time to time and exercise of 

powers delegated under the Mines and Minerals (Regulation and Development) Act, 

1957, Minor Mineral Rules, Mineral Concession Rules, etc. 
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(18) Compilation of monthly Performance Reports and submission to the Board of 

Revenue, D L R & S, Divisional Commissioner etc. as may be prescribed from time to 

time. 

(19)  Preparation, transmission and custody of Annual Confidential Reports and Open 

Performance Reports of officers and staffs under his control. 

(20)  Attending meetings of Sthayee Samitis of which he is a member/invitee and liaison 

with the Panchayati Raj Institutions. 

(21)  Inspection of Sub-Divisional, Block-level and Gram Panchyat level offices under his 

jurisdiction. 

(22)  Allowing mutation in mouzas where Settlement work under section 51 of L.R. Act 

has already commenced in accordance with instructions issued by the Board of 

Revenue. 

(23)  Management of non-agricultural lands and long term and short term settlement in 

accordance with provisions of this Manual, and in accordance with instructions issued by 

die Board of Revenue. 

(24) Managements of hats and markets on government lands and other sairati interests 

in accordance with provisions of this Manual. 

(25) Reallocation of funds made available by the D L R & S and Board of Revenue to the 

Sub-Divisional Land and Land Reforms Officers and exercise of financial control over 

expenditure to be made strictly in accordance with the relevant rules in force. 

Monthly verification of cash balance by the D.L.L.R.O. in his office, supervision and 

control over the Drawing and Disbursing Officer etc. 

(26) Designation of Drawing and Disbursing Officers for the D.L.L.R.O.'s office and the 

Sub-Divisional Offices. 

(27) Procurement and supply of stores including forms and stationery to offices within his 

jurisdiction. 

(28) Grant of Quarry permits on lands. 

(29) Collection of Land Revenue, cesses and other Government dues. 

(30) Contest of Court cases pertaining to land in which Government or any officer under 

the control of the D.L.L.R.O. including him, is included as a party. 

(B).        Main functions to be discharged at Sub-Divisional Land and Land 

Reforms Office: 
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(1)      Exercise of powers of Revenue Officer with the additional designation of Assistant 

Settlement Officer laid down in Schedule B of West Bengal Land Reforms Rules, 

conferred on the S.D.L.L.R.O. 

(2)      Exercise of powers granted to the S.D.L.L.R.O. under various Acts. 

(3)      Implementation of ceiling provisions laid down in the E.A. and L.R. Acts. 

(4)      Implementation of Operation Barga and safeguarding the rights of sharecroppers. 

(5)    Formulation of work programme for the Sub-Division and preparation of annual, 

quarterly and monthly targets for various items of work performed in his Sub-Division 

and monitoring of performance in the Block and Gram Panchayat level offices in his 

jurisdiction. 

(6)   Transfer of officers and staff below the rank of Revenue Officer within the 

jurisdiction of S.D.L.L.R.O. 

(7)    Duties of Head of Office for Sub-Divisional establishment including the offices 

subordinate to it and of controlling officer for offices and staff as prescribed by the Board 

of Revenue. 

(8)      Procurement and supply of stores including forms and stationery to offices within 

his jurisdiction. 

(9)      Planning and Performance of crop survey and agricultural census work. 

(10)    Liaison with the Sub-Divisional Magistrate and other Sub-Division level officers to 

ensure proper co-ordination in Land Reforms work. 

(11)    Monitoring and co-ordination of action for avoiding/tackling sowing and harvest 

disputes. 

(12)  Proper management of mines and minerals in the area under his jurisdiction in 

accordance with instructions received from Board of Revenue from lime to time and 

exercise of powers delegated under the Mines and Minerals (Regulation and 

Development) Act, 1957, Minor Minerals Rules etc. 

(13)  Preparation, transmission and custody of performance reports, including Annual 

Confidential Reports of Officers and staff under his control. 

(14)  Inspection of Block and Gram Panchayat level offices within its jurisdiction. 

(15)  Supervision of:— 

a)  Settlement of land at the disposal of the Government under section 49 of L.R. 

Act. 

b) Management of non-agricultural lands and long term and short term 

settlement. 
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(c) Management of hats and markets on Government lands and other sairati 

intersts 

and 

(d) Collection of Land Revenue, cesses and other Government dues. 

(16) Monthly verification of cash balance and supervision of work of Drawing and 

Disbursing Officer. 

(17)  Supervision and control of Permanent Advance granted to B. L. L. R. Os. 

(18)  Inspection of field work viz., Kislwar, K.B. and attestation. 

(19)  Contest of court cases pertaining to land in which the Slate Government, D. L. L. R. 

O. or any other officer under his control is included as a party. 

(20) Compilation of monthly Performance Reports of the Sub-Division and timely 

submission to the D. L. L. R. O. 

Main functions to be discharged at Block Land and Land Reforms Office: 

(1)  Supervision and control by the B.L.L.R.O. of officers and staff posted under him and 

within his jurisdiction. 

(2)  Planning of work for B.L.L.R.O. office and the Revenue Inspectors' offices and fixing 

of annual, quarterly and monthly targets for the Block and allocation of such targets to 

officers and offices in his jurisdiction. 

(3)  Convening meeting of Bon-O-Bhumi Sanskar Sthayee Samiti of the Panchayat 

Samiti. 

(4)    Settlement of land under section 49 of L.R. Act. 

(5)  Liaison with the Panchayat Samiti and Gram Panchayats in his jurisdiction to ensure 

successful performance of Land Reforms works. 

(6) Administration of Minor Mineral Rules and exercise of powers under the Mines and 

Minerals (Regulation and Development) Act, 1957. 

(7) Contest of Civil Rules, Civil suits and Title suits pertaining to land in which State's 

interests are involved. 

(8) Inspection of Revenue Inspectors' Offices. 

(9) Maintenance of law and order during sowing and harvesting seasons and resolving 

of disputes, as may arise, with help of magistracy and police. 

(10) Disposal of proceedings under section 44(2a) of E.A. Act and under section 51A(4) 

of L.R. Act. 

(11) Planning and execution of Crop Survey and Agricultural Census. 

(12) Vesting of land under E.A. and L.R. Acts. 
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(13) Institutional Finance to bargadars and assignees of vested lands. 

(14) Certificate cases under the Public Demands Recovery Act. 

(15) Enquiries under section 144 and 145 of Criminal Procedure Code. 

(16) Management of Government lands including sairali interests and escheat 

properties. 

(17)   Long term and short term settlement of land for non-agricultural purposes. 

(18)   Cases under section 23B of L.R. Act. 

(19)   Collection of rent, royalty, cess and other Government dues. 

(20)  Settlement and survey work under section 51 of L.R. Act, maintenance of R.O.Rs 

under section 50 ibid, supply of copies of Finally Published R.O.Rs to the Collector's 

office and R.Is' offices etc. 

(21)  Modification of R.O.Rs under section 47 of E.A. Act. 

(22) Mutation and conversion of land use in accordance with instructions issued by the 

Board of Revenue from time to time. 

(23) Inter-district and inter-stale boundary demarcation, wherever relevant, and related 

work. 

(24) Recording of beneficiaries under the W.B. Acquisition of Homestead Land for 

Agricultural Labourers, Artisans and Fishermen Act, 1975. 

(25)  Implementation of Restoration of Alienated Land Act, 1973. 

(26)  Implementation of Chapter III of the W.B.L.R. Act and safeguarding the rights of 

bargadars. 

(27)   Compensation work as may be entrusted from lime to time. 

(28)   Statutory functions envisaged in Acts and Rules not included above. 

(29)   Procurement and supply of materials including stationery to the R.I.s' offices. 

(30)   Preparation and supply of certified copies of R.O.Rs. 

(31)  Administrative and miscellaneous enquiries entrusted by superior officers including 

the Collector of the district and the Sub-Divisional Officer. 

(32) Preparation and maintenance of Registers prescribed in the various rules in force 

including this Manual. 

(33) Transfer of staff below the rank of Revenue Inspccter. Main functions to be 

discharged at Revenue Inspector's Office : 

(1)   Supervision and guidance by the R.I. of the work of Amin, Bhumi Sahayak and 

other staff posted in his office. 

(2)     Collection of land revenue, various cesses and Government loans. 
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(3)     Maintenance of Jamabandi Register or Rent Roll (Register I) and Tenants' Ledger 

(Register II) and other Registers. 

(4)      Khanapuri-Bujharat and prc-attcstation work under section 51 of W.B.L Act. 

(5)      Issue of barga certificates and homestead title-deeds to bargadars homestead 

beneficiaries recorded by the Revenue Inspector dur Khanapuri-Bujharat of a mouza. 

(6)      Preliminary work in connection with distribution of vested land. 

(7)      Tamilling by R.I. in his own hand and under his signature of all ord passed by him 

or by his superior officers in the first copy of the R-O- 

(8)      Issue of pattas, barga certificates and homestead title-deeds on the basis orders 

passed by superior officers. 

(9)      Crop Survey and Agricultural Census. 

(10)    Submission of reports and returns. 

(11)    Causing service of processes of his office and those received from hig offices. 

(12)    Various enquiries including those in connection with mutation, bar; recording and 

recording of homestead beneficiaries etc. 

(13)   Liason with local Gram Panchayat and other Gram Panchayat ba« institutions 

regarding institutional finance to bargadars and palta-hold and other programmes 

entrusted to him. 

(14)     Submission of report to higher authorities on :— 

a)   Change in land area of a mouza due to alluvion or diluvion; 

b)   Change in land-use; 

c)   Illegal transfer of Land belonging to Scheduled Tribes. 

d)   Evasion of Ceiling Laws; 

e)   Attempts at and encroachment on Government land; 

f)    Illegal and benami tenancy; 

g)   Eviction of bargadars; 

h)   Unauthorised occupation of vested land;  

i)    Other cases of violation of land laws; and 

j)     Sowing and harvesting disputes. 

(15)      Preliminary work in connection with land utilisation. 

(16)   Regular inspection of Injunction pilars and other permanent survey mai and 

reporting to higher authorities about the condition of such pilars a marks. 

(17)      Preparation and continuous updating of village Note Book: 
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(18)    Any other work connected with proper performance of his duties and su other 

work as may be entrusted to him. 

APPENDIX VII 

[See Rule : 474] 

Rules relating to the cutting of trees in the Sadar, Kalimpong and Kurseong Sub-

divisions of Darjeeling District 

1.  The raiyats of the Kalimpong, Sadar and Kurseong Sub-divisions may be allowed o 

cut not more than one tree, whatever the size of the holding for their domestic use only 

with the prior permission in writing of the District Magistrate or officers authorised by the 

government in this behalf. 

2.  Applications for permission shall be made to the Revenue Inspector concerned, who 

shall personally inspect the holding of the raiyat to ascertain whether cutting of the treee 

will adversely affect the soil conservation in the area. Attention should be paid specially 

o see whether any public easerment rights such as Jorah, road etc. will be adversely 

affected if the tree is cut and if it is necessary at all to cut the tree for domestic use by 

the raiyat. Cutting of trees for sale should not be allowed. 

3.  The Revenue Inspector shall send a report on his personal enquiry to the BLLRO 

within a week from the receipt of the application by him. 

4.  The BLLRO shall forward the application along with his remark to the SDLLRO 

concerned immediately after its receipt in his office. 

5.  The SDLLRO, after convincing himself of the domestic need of the raiyat and if 

cutting of the tree does not adversely affect soil conservation and public easement rights 

n the area, shall seek the approval of the SDO. 

6.   The Sub-Divisional Officer shall have the power to veto the cutting of trees in any 

individual case or in any particular area, for reasons to be recorded in writing. 

7.   Utmost endeavour should be made to sec that applications for cutting of trees are 

disposed of within a month of their receipt. It shall be the duty of the Revenue Inspector 

should ensure that cutting of trees is not undertaken before disposal of the application 

for permission. 

8. While granting permission the SDO shall stipulate the number and the species of 

saplings suitable for the locality, to be planted by the raiyat within a month of cutting of 

the tree. The number of such saplings shall not ordinarily be less than ten. The saplings 

should be protected by strong cages by the raiyat for a sufficient length of period to 
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avoid damage by animals. It shall be the duty of the Revenue Inspector to ensure 

compliance of such directions. 

9.  Any departure from these directions should be viewed seriously. 

APPENDIX VIII 

Finance Department 

Memo. No. 5T-F., dated the 25th April, 1935 

Procedure to be followed in prosecutions for the embezzlement of Government money. 

1.  The following instructions are issued for the guidance of departmental officers, with 

special reference to cases in which prosecutions in the criminal courts are or arc likely to 

be necessary. 

2.  Reports to be submitted to the Accouniant-Gcncral and Government. — (a) All losses 

of the kind referred to in Article 29 of the Civil Account Code, Volume I, must be reported 

forthwith by the officer concerned, not only to the Audit Officer, but also to his own 

immediate official superior. Reports must be submitted as soon as reasonable grounds 

exist for believing that a loss has occurred : they must not be delayed while detailed 

enquiries are made. 

(b) Reports submitted under (a) above must be forwarded forthwith to Government 

through the usual channel with such comments as may be considered necessary. 

3. Criminal investigation and prosecution. — (A) In cases calling for prosecution on a 

criminal charge, it is important that a first information should be lodged with the police at 

the earliest possible moment. The step should not be delayed for the mere sake of 

completing departmental proceedings; it should be taken as soon as it is decided that a 

criminal investigation, with a view to prosecution, ought to be instituted. 

(B) The decision whether a first information is to be lodged or not will rest with the 

District Magistrate except in cases in which the alleged offender is subordinate to the 

District Judge when it will rest with the District Judge. 

(C) First information should be lodged by the senior officer of the department concerned 

who is available in the district or sub-division. Where that officer is the District 

Magistrate, District Judge or District Superintendent of Police, he may, and ordinarily 

should direct an officer of suitable seniority subordinate to him to lodge the first 

information. 

(D) Officers lodging first information will :— 

(a)  request the Superintendent of Police to arrange for the investigation to 

proceed from day to day; 
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(b)  arrange that all witnesses and documents arc made available to the 

investigating officer, and 

(c) associate with the investigating officer an officer of the department who is not 

personally concerned with the irregularity leading up to the alleged 

embezzlement, but who is fully cognisant of the rules and procedure of the office 

in which the loss has occurred. 

(E) If, on completion of the police investigation, it is decided to prosecute, the 

departmental representative will ascertain from the prosecuting officer whether, having 

regard to the engagements of the prosecuting staff, and the slate of work in the court 

which would ordinarily hear the case, it is necessary to move the District Magistrate to 

make special arrangements for a speedy trial, and will request the prosecuting officer to 

make any application that he may think necessary. 

4.  Sanction of Government under section 197, Criminal Procedure Code. — If this 

sanction is required by the circumstances of the case, it should be applied for after 

police investigation has been completed but before the investigation officer has taken 

action under section 170, Criminal Procedure Code. The applications should be made by 

the senior officer of the department stationed in the district. 

5.  As regards prosecution in the courts. — When the case is put into court by the police, 

the officer who lodged the first information, or his successor present in the station will 

see that all witnesses serving in the department, and all documentary evidence in the 

control of the department, are punctually produced, and will also appoint an officer of the 

department (preferably the officer who attended the investigation) to attend the 

proceedings in the court and assist the prosecuting staff. 

6.  As regards appeals. — If any prosecution results in the discharge or acquittal of any 

person, or in the imposition of sentences which appear to be inadequate, the senior 

officer of the department concerned present in the district will at once consult the District 

Magistrate as to the advisability of instituting further proceedings in revision or appeal, 

as the case may be, and if the District Magistrate is of opinion that further proceedings 

are necessary, will request him to proceed in the usual way. 

Appeals against acquittals can be made only under the orders of Government. 

7.  As regards further reports to Government. — The senior officer in the district of the 

department concerned will see that, in addition to the reports required under paragraph 

2, prompt reports are submitted to Government through the usual channel regarding :— 

(a)     the decision to lodge a first information or not; 
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(b)     the decision to prosecute or not to prosecute in any particular case; 

(c)     the result of any prosecution; 

(d)     the decision to proceed further in revision or appeal in any case; 

(e)     the result of any proceedings in revision or appeal. 

8.  Consultation with Government. — Notwithstanding anything in paragraphs 3 and 6, 

any matter may, if necessary, be referred to Government before action is taken and this 

should be done in all cases where the alleged offender is a member of a State or all-

India Service. Such references must be made, and transmitted, with the greatest 

possible expedition. 

APPENDIX IX 

[See Rule : 295] 

Government of West Bengal 

Standing guidelines for settlement of disputes relating to cultivation and 

harvesting—protection to bargadars and assignees of vested lands 

1. It is the intention of the Government to ensure peaceful cultivation and harvesting by 

maintaining order by effective implementation of the land reforms laws. 

2. Bargadars whether recorded or unrecorded should be given full legal protection not 

only in cultivating the land and harvesting the crop but also in sharing the produce strictly 

according to law. 

3. While it is neither possible nor desirable to list all possible types of cases of agrarian 

disputes relating to cultivation and harvesting, a few major types of potential conflicts are 

being mentioned in the following paragraphs by way of illustration. Solutions of the 

variety of disputes may have to be locally found with the good offices of Panchayat 

bodies. 

4. Where the dispute is between the land-owner and the recorded bargadar (including 

the bargadar who has got any document showing his prima facie right of cultivation 

issued by any public officer under any Act or Rules) the latter should receive full 

protection from the administration in cultivating the land and harvesting the crop and 

getting proper share of the produce. 

5.  Though legally there is no distinction between recorded and unrecorded bargadars, 

so far as the benefits of the land reforms laws are concerned, there might be difficulties 

in delivering the benefits to unrecorded bargadars. Attention is drawn to section 21B of 

the West Bengal Land Reforms Act which reads as follows:— 
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"21B. Person cultivating land of another person to be a bargadar in certain cases : 

A person lawfully cultivating any land belonging to another person shall be presumed to 

be a bargadar in respect of such land if such person is not a member of the family of the 

other person whose land he cutivates and the burden of proving that such land is in his 

personal cultivation shall, notwithstanding anything to the contrary contained in any other 

law for the time being in force, lie on the person who alleges that the person cultivating 

the land is not a bargadar in respect of such land." 

Therefore, under the law, if any person lawfully cultivates the land of another person he 

is presumed to be a bargadar. He should, therefore, get all protection under the law. 6! A 

problem may arise if two or more persons claiming as bargadars raise a dispute about 

cultivation and harvesting. In all probability one will be the genuine bargadar and the 

other a fake on. Local enquiries should be held to ascertain the fact and protection 

should be given to the genuine bargadar. Here again good offices of the Panchayat 

bodies may be sought. 

7. The possibility of disputes between two genuine bargadars, one who had been 

illegally evicted earlier and the other who has been engaged in his place, cannot be 

ruled out: As contemplated under section 19B (1) (b) of the West Bengal Land Reforms 

Act, the newly engaged bargadar will cultivate the land, harvest the crop and share the 

produce with the old bargadar who had been illegally evicted. Land-owners in such 

cases will not get any share of the produce. It is desirable to bring about a solution on 

this line through the good offices of the elected Panchayat bodies. Such disputes should 

not be allowed to develop into open confrontation. Every attempt should be made to 

prevent, as far as practicable, conflicts between and among the poor. 

8. The problem may be slightly different regarding cultivation of vested land and 

harvesting of produce thereof. Where the patta-holder is an eligible person under section 

49 of the West Bengal Land Reforms Act, he should be given all protection to cultivate 

the land, harvest the crop and take the entire produce. 

9.  Where patta-holder is prima facie a non-eligible person but his patta has not yet been 

annulled, he should be allowed to cultivate the land and harvest the crop, if there is 

evidence that he is in actual possession of the land and he raised the crop himself. 

10. In case where the land reforms machinery has failed to hand over possession of the 

allotted land to the patta-holder who is an eligible person, all attempts should be made to 

put him in possession of the land immediately in accordance with the rules including rule 

20 (A) 3 (b) of the West Bengal Land Reforms Rules. Where, however, such allotted 
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land has been cultivated illegally by a person other than the allottee, efforts should be 

made to sort out the problem by effecting amicable compromise through the good offices 

of the elected Panchayat bodies, wherever necessary. 

11. Determined efforts should be made to prevent and eliminate possibilities of violence 

during cultivation and harvesting. Sensitive areas should be identified where serious 

breach of the peace is apprehended because of the threat of violence and precautionary 

measures should be taken to forestall any occurrence of breach of the peace. Help and 

good offices of the elected Panchayat bodies should be taken in this regard. 

12. Government expects that the functionaries at all levels in the district administration 

should act impartially. They should always bear in mind that the weaker section of the 

community who have so far been derived of and denied of their legitimate rights and 

privileges are given full benefits and protection that they are entitled to under various 

laws. 

Writers' Buildings, 

Calcutta, The 31st July 1979. 

 

 


